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INOACHUTEJBbHAS 3AITMCKA

JlanHasi Bepcus mporpammsl 1o yuebnomy npeamery «MupopmaTikay cocraBieHa Ha
ocHoBe ®DenepanbHON aAJANTUPOBAHHONH OCHOBHOHM 0011€00pa30BaTEIbHON POTPAMMBI
o0yJaromuxcs ¢ HMHTEIUIEKTyalbHbIMU HapymieHusimu, nanee @AOOIl YO (Bapumant 1),
YTBEPXKACHHON IpuKazoM MuHucrtepcrBa npocsemieHus Poccun ot 24.11.2022 r. Nel026
(https://clck.ru/33NMKR).

®AOOIT YO (Bapumant 1) agpecoBaHa o0OydYalOIMUMCS C HMHTEIIEKTYaIbHBIMHU

HapyUICHUSIMH C YYE€TOM pealu3alii UX 0COObIX 00pa30BaTeIbHBIX MOTPEOHOCTEH, a TaKxke
UHIUBUAYATbHBIX OCOOEHHOCTEH U BO3MOKHOCTEH.

VYuebnslii npeamet « THPOpMaTHKa» OTHOCUTCS K IPEAMETHON 00JacTH
«MareMaTuka» | SBISETCS 00sS3aTeNbHOM YacThi0 yueOHOro ruiana. Bepcwust pabodeii
nporpaMMsl 1o yuebnomy npeamery «MupopmaTtuka» B 7 Kiacce paccuutaHa Ha 34

yueOHbIe Heslenu U coctaBisieT 34 yaca B rof (1 yac B HeZIeIio).

QDenepanbHas aganTHUPOBAaHHAs OCHOBHasg  00IIeoOpa3zoBaTelbHAas —Mporpamma
oTpezeNisieT 1elb U 3a7aun yuyeoHoro npenmera « Mudopmarukay.

Lenb 0o0ydyenust — nmoiaydeHre oOy4arOMIMMUCS C UHTEIEKTYAIbHBIMU HApYLICHUSIMHU
MPEJICTAaBICHUSI O CYHIIHOCTH HMH(GOPMAIMOHHBIX MPOILECCOB, (HOPMUPOBAHHE YMEHHIA
paccMaTpuBaTh MpUMEPHI NEpeIaun, XpaHeHus U o0paboTKM MHPOpPMALUKU B JIE€ATEIbHOCTH
YeNIOBEKa, JKMBOU TMPUPOAC U TEXHHUKE, Kiaccuukanuu WHOOPMANHUUA C HCIIOIH30BAaHHEM
MYJbTUMEIUNHBIX TEXHOJIOTHM.

3amaun oOydeHHS:

— (dopMupoBaHHE YCBOEHHS OOyYarOIIMMHUCA TMPaBUI OE30MACHOTO TMOBEACHUS TIpU
paboTe ¢ KOMIIBIOTEPOM;

— (opMupoBaHME TpaBUiIa MCIONb30BAaHUS NPOCTEHIINX TpeHaXepoB B paboTe Ha
KJIaBUATYPE;

— (opmupoBanue y oOydYaronmmxcsi YMEHUW W HaABBIKOB HCIOJIb30BAaHUSA Ha YpPOKax
yIpaXHEHUH ¢ UTPOBBIMU MTPOTPAMMaMHU C LIETBI0 Pa3BUTUSI MOTOPUKH TAaJIbIICB;

— oOydeHre BBITIOJHEHUIO OMNEpaluii C OCHOBHBIMH OOBEKTaMU OMNEPAMOHHOU
CUCTEMBI;

— (dopmMupoBaHue y o0ydaronuxcsi yMEHUH 1 HaBBIKOB paboThI B porpamMmax Microsoft
Word, Microsoft Office, Power Point, Paint.

PaGouas mporpamma mo yuebHomy mpenmery «Mubopmaruka» B 7 Kiacce onpenemnseT
CIIEYIOIINE 3aJaUHn:

— (dopMupoBaHHE MIPEACTABICHUI 0 HA3HAYEHUH OCHOBHBIX YCTPOMCTB KOMIIBIOTEPA IS
BBOJIa, BEIBOJIa, 00pabOTKH MHGOpMAIUH;

— cobmrogeHne 6e30MacHbIX MPUEMOB TPYya MpH paboTe Ha KOMITBIOTEPE;

— (opmMupoBaHUE HABBIKOB BKJIIOUCHHS U BBIKIIOUECHHS] KOMIIBIOTEPA M MOKITI0YAEMbIX
K HEMY YCTPOMCTB;

— (opmupoBanue 6epeKHOTO OTHOIICHUSI K TEXHHYECKUM YCTPOHCTBAM;

— UW3YYCHHE KJIaBUATYPHl H YMEHHE yIPABISAThH MBIIIBIO;

QJICMCHTApPHOC NPCACTABIICHUC O IIpaBUJIaX KJIIABUATYPHOT'O ITUCbMaA,

YMEHHE UCTIOIh30BaTh MMPOCTEHIITNE CPEACTBA TEKCTOBOTO PEAKTOPA;

— (opmMupoBaHue HaBBIKOB pabOTHl C MPOCTHIMH HWH(GOPMAIMOHHBIMA OOBEKTaAMH
(Tekct, Tabiuia, cXeMma, PUCYHOK): CO3JaHue, NpeoOpa3oBaHME, COXpaHEHUE, YAaJCHHE
uH(pOpMaINH;


https://clck.ru/33NMkR

— (opMHpOBaHKE HABLIKOB BBOJIA U PEIAKTHPOBAHUS HEOOBIIINX TEKCTOB,

(hopMupoOBaHKE HAaBBIKOB PaOOTHI C pPUCYHKAMHU B IpaueckoM peaaKTope;

dbopmupoBanre ymeHuit paboTsl ¢ mporpammamu Word u Power Point;
— (dopMupoBaHHE 3HAHWUN Yy OOYYArOIIMXCS B OpPTaHU3AIMUA CHCTEMBI (DalijIOB U TMAINOK
JUIsL XpaHEeHUs1 COOCTBEHHOW MH(POPMALIMU B KOMIIBIOTEpE, UMEHOBAHUH (PaiiIOB U MaIloK.

|. COJIEPXXAHMUE PA3JEJIOB
Ne Hassanue paszuena Komnuectso Komnunuectso
1/ 4acoB KOHTPOJIBbHBIX
pabot
1. Nudopmanust BOKpyT HaC 12 1
2. WubopmanoHHbIE TEXHOIOTHH 22 2
Hroro: 34 3




I1l. TIJIAHUPYEMBIE PE3YJbLTATBI
JIM4HOCTHBIE:

— TPHUHITHE ¥ OCBOSHUE COIMAILHON poiu oOydaromerocs, GopMupoBaHUe U pa3BUTHE
COILIMAJIbHO 3HAYUMBIX MOTUBOB YUEOHOU JESITETLHOCTH;

— Ppa3BHUTHE HABBIKOB COTPYAHUYECTBA CO B3POCIBIMA M CBEPCTHHUKAMHM B Pa3HbIX
COLIMAJIbHBIX CHUTYyalUsIX, YMEHUs u30eratb KOH(MINKTOB U HAXOIUTh BBIXOJbl U3 CIHOPHBIX
CUTYyalllil, yMEHHUsI CPABHUBATH IMMOCTYIIKM FE€POEB JINTEPATYPHBIX MPOU3BEAECHUN CO CBOUMH
COOCTBEHHBIMHU TOCTYIIKAMHU;

— BJAQJCHUE HABBIKAMM KOMMYHHUKAIMM W TPUHATBIMU PHUTYAJIAMH COLMAJIBLHOIO
B3aHMOJCHCTBUS;

— OBJIAJICHUE HABbIKAMM KOMMYHHKALIMM W NPUHATBIMH HOPMAaMH COLMAJIBLHOIO
B3aMMO/JICICTBUS, HCIONb30BAaHUE JOCTYMHBIX HH(MOPMALMOHHBIX TEXHOJOTUH  AJis
KOMMYHHUKAIUU.

— oco3HaHue ceds Kak rpaxaanuHa Poccuu; ¢popMupoBaHre 4yBCTBa TOPIOCTH 328 CBOIO
Ponuny, poccuiickuii Hapoa u ucropuro Poccuu.

IIpenmeTHbIE:
MuHUMabHBIA YPOBEHbB:

— HMMETh MPEACTABICHUE O MEPCOHAIBHOM KOMIIBIOTEPE KAK O TEXHUYECKOM CPEJCTBE,
€ro OCHOBHBIX YCTPOMCTBAX U UX Ha3HAUECHUH;

— yMETb BBIIOJIHATH 3JIEMEHTApPHbIE JEHCTBUS C KOMIIBIOTEPOM U JPYTMMHU CPEICTBAMHU
UKT, wucnons3ys Oe3omacHble [jisi OpraHOB 3pEHUS, HEPBHOM CHCTEMbI, OIOPHO-
JIBUTATEIHHOTO anmapara SproHOMUYHbIC TPUEMBI paOOTHI;

— yMeTb MOJIb30BaThCAd KOMIBIOTEPOM JJIsl pEIICHHs JOCTYMHBIX Y4YeOHBIX 3a1ad ¢
MPOCTHIMU UH()OPMAIIMOHHBIMU 00BEKTAMU (TEKCTaMU, PUCYHKaMU U Jp.).

JloCcTaTOYHBIN YPOBEHb:

— HUMEThb NPEACTABIEHUE O MEPCOHAIBHOM KOMIIBIOTEPE KaK TEXHUYECKOM CPENCTBE,
€ro OCHOBHBIX YCTPONCTBAX U UX Ha3HAUYCHUU;

— YMETb BBINOJIHATH JIEMEHTApPHBIE IEHCTBUN C KOMIIBIOTEPOM M JAPYTMMH CPEICTBAMHU
UKT, wucnons3ys Oe3omacHbie [jIsi OPraHOB 3pPEHHs, HEPBHOW CHCTEMBI, OIOPHO-
JIBUTATENILHOTO ammapara 3proOHOMUYHbIE TPUEMBI PaOOTHI;

— YMeThb IMOJb30BaThCs KOMITBIOTEPOM [UIS PEIICHHs JOCTYNHBIX Y4eOHBIX 3a7ay ¢
MPOCTBIMU MH(POPMAIIMOHHBIMU O0BEKTaMU (TE€KCTaMHU, PUCYHKaMH U Jp.), JAOCTYIHBIMHU
AJIEKTPOHHBIMU PECYypCaMu;

— YMETb IIOJIb30BaTbCsi KOMIBIOTEPOM  JUIsl  IIOMCKA, IIOJYyYEHUs, XPAHEHUS,
BOCIPOU3BE/ICHUS U Mepeaadn HeoOXoaAuMon nHGOpMaInu;

— yMeTb 3amuchiBaTh ((PUKCUPOBATH) BBHIOOPOUHYIO HH(POpPMAIMIO 00 OKpYKaroleM
MHpe U 0 cede caMoM ¢ moMoIsi0 HHCTpyMeHTOB UKT.

CucreMa OLEHKH 10CTHKEHU I
OneHka JIMYHOCTHBIX pe3yJbTaTOB MPEIINOJNaraer, TMpexae BCEro, OLEHKY
MPOABIKEHHSI, 00Y4aIOLIerocs: B OBJIaICHUH COLUATBHBIMU (>KU3HEHHBIMHU) KOMITETEHIIUSMH,
MOJKET OBITh MPE/ICTaBICHA B YCIOBHBIX €AMHUIIAX:

— 0 6anoB - HET PUKCUPYEMOM AUHAMUKH;

— 1 0ayut - MUHUMANIbHAS JUHAMMKA;

— 2 0ana - yIoBIE€TBOPUTEIbHAS TUHAMUKA,

— 3 0amra - 3HaUUTENIbHAA JUHAMUKA.



OrneHka MPEeAMETHBIX Pe3yJbTaTOB OCYIIECTBIISICTCS [0 UTOTaM WHAMBHAYAIBHOTO U
(pPOHTAIBHOTO OMpoca OOYYArOIINXCsI, BBIMIOJHEHUS CAaMOCTOSATEIBHBIX padoT (MO TeMam
YPOKOB), KOHTPOJBHBIX pa0OT (BXOJHBIX, TEKYIIUX, MPOMEKYTOUHBIX W HUTOTOBBIX) U
TECTOBBIX 3adaHuil. Ilpu olleHKe MpeAMETHBIX pPe3yJbTaTOB YUYHUTHIBAETCS YPOBEHb
CaMOCTOSITENIbHOCTH 00YYaI0IIerocs U 0COOEHHOCTH €T0 Pa3BUTHA.

Kputepuu oueHKH NpeaMeTHBIX Pe3yJbTATOB

Yemuwiti omeem:

Onenka «5» - TOHMMAaeT MaTepHall; C IMOMOIIBI0 YUYUTENs yMeeT OOOCHOBaTh U
chOopMHUPOBATH OTBET.

Onenka «4» - NpH OTBETE JOMYCKAaeT HETOYHOCTH; OIIMOKM B pEUH; OIINOKH
UCIPABIIAET TOJIBKO MPU MOMOIIM YUUTES.

Onenka «3» - Marepuan HU3JaraeT HEJOCTaTOYHO IMOJHO U IMOCIEA0BaTEIbHO;
JIOMYCKaeT PsiJi OMUOOK B peuu; OMMUOKHU HCIPABISIET MPU MOCTOSSHHOW MOMOIIY YYUTENS U
o0y4aromuxcs.

llucomennviii omeem:

Onenka «5» - BbIIOJHWI paboTy 0€3 OINOOK;

Onenka «4» - gorryctuit B padote 1 wn 2 ommOku; OnieHka «3» -

JOITYCTHII B paboTe 5 ommooK;

OneHka «2» - HEe CTaBUTCA.

Ipakmuueckas paboma na I1K:

OLIEHKA «5» CTaBUTCS, €CIIH:

— 0O0y4aromuicsi caMOCTOSITENILHO BBITIOJIHUI BCE ATambl pemeHus 3aaa4d Ha [1K;

— paboTa BBHIMOJTHEHA TOJHOCTHIO W TOJY4YeH BEPHBIH OTBET WM WHOE Tpedyemoe
MpeACTaBICHUE pe3yJibTaTta paboThI;

OIICHKA «4» CTaBUTCS, €CJIH:

— paboTa BBHIMOTHEHA MOJHOCTHIO, HO MPHU BBIMOJIHEHUN OOHAPYKHUIOCH HEIOCTATOYHOE
BIIaJieHue HaBbIkamMu paboThl ¢ [1K B paMkax mocraBieHHOH 3a/1a4u;

— TPaBWJIBHO BBIMOJHEHA OOJbIIas yacTh paboTel (cBbiie 85 %), momymieHo He Oosee
TpeX OIINOOK;

— paboTa BBIMOJIHEHA MTOJTHOCTHIO, HO UCTIOIH30BAaHBI HANMEHEE ONTHMAIILHBIC TIOIXOIbI
K PEIICHHUIO MMOCTABJICHHOM 3a/1a4u.

OIIEHKA «3%» CTaBUTCS, €CJIH:

— paboTa BBINOTHEHA HE TTOJIHOCTHIO, IOMYIIEHO 00Jiee TPEX OMMOOK, HO OOYJAFOIIHIICS
BIIaJIeeT OCHOBHBIMHU HaBbIkaMu paboThl Ha [IK, TpeOyembIMU ISl pelIeHUs MOCTaBIEHHOM
3a/1a4M.

OIIEHKA «2)» - HE CTaBUTCHI.



IV. TEMATHUYECKOE INTAHUPOBAHMUE

Ne Tema ypoka Kon- [IporpammHoOe conepxanue Huddepenunanys BUIOB IESITEILHOCTH
/i ‘I;C(Z)B MuHUMaNbHBINA YPOBEHb JlocTaTo4YHBIM ypOBEHb
HNudopmanus Bokpyr Hac- 12 yacos
1 | Henn uzyuenus 1 [Ipocmotp npesenrannu «Kypc CMOTpAT Mpe3eHTaluI0 CMOTpAT Ipe3eHTaLII0
Kypca unpopmaruku. udopmatuka s «Kypc uadopmaruku. Madopmaruka | «Kypc mHPOpMATHKH.
WH(POPMATHKH. Ha9AHAKOMINX». JAJ1s1 HAYMHAIOIIUX . WNudopmaruka mis
TexHuKa [IpaBuia 6ezonacHoi paboThI ¢ [lepeuuncnsroT npaBuia 6€30MaCHON | HAYMHAIOLIUXY.
0€30I1aCHOCTH U KOMIIBIOTEPOM. paboOTHI C KOMIIBIOTEPOM H HasbiBarot npaBuiia 6e3omacHoii
OpraHM3aIHs Opranusaims pabouero Mecra OpraHu3aI|u pabovero MecTa Mo paboThI C KOMITBIOTEPOM U
pabouero mecra Tabnuie B yueOHHKE opranuzanuu pabodero mecra
2 | Uadopmartust 1 [IpocmoTp mpe3eHTanuu mo Teme CMOTpST IIpe3eHTAINIO CMOTpST TIPE3EHTALINIO
BOKpPYT Hac «Buapl nHPpOpMAITINY. «Buabl uHpopMaIum». «Buapl nHGOpMAITINY.
JeiicTBus ¢ nnpopManuei OTBeuaroT Ha BOIIPOC «UYTO TAKOE OTBeuaroT Ha BOIIPOC «UYTO TAKOE
(momyuyenue, 00paboTka, XpaHEHHE, uHdopmanuns?» Hasbisaror, uHpopmanua?» HaszpiarorT,
nepeaaya) MePEYNCIIAIOT BUBI HHpOPMAInH, MIEPEYUCIISIOT BUbI HH(OpMaLIUH,

MpUBOAAT npumepsl. HazpiBaror
JIEACTBHUSI, KOTOPBIE MBI MOKEM
BBITIOJHSATH C MH(OpMAIHEH.
BBINONHAIOT 1eWCTBUA 110 TIepeadn
uH(popmaruu, ee mpuemy, 00paboTke
Y COXPAHEHHUIO C OMOIIBIO YUUTENA

MPUBOAT puMepbl. HazbiBatot
JENCTBUSI, KOTOPBIE MBI MOKEM
BBITIOJTHATE C HH(GOPMAIIHECH.
BrinonHs0T 1ecTBUS 1O
nepeaadn nHGOpPMaIIH, e
npuemy, o00paboTke U
COXpaHEHHUIO




Komnerotep —
yHHUBepcallbHas
MallluHa JIst

[IpocmoTp npe3eHTanuu 1o Teme
«KommbroTep — yHUBEpCabHast
MallHa Juist paboTsl ¢
uHpOpMAIHEN.

Cwmotpst nipezeHTanuio «Kommnesrotep
— YHHUBepCaJlbHasi MalluHa JIs
pabotsI ¢ nH(popManuein».
Ha3zbpIBatoT OCHOBHbBIE KOMIIOHEHTBI

CMOTpAT Ipe3eHTaLII0
«KommbroTep — yHHUBEpCallbHas
MalllmHa Juis paboThl ¢
uHpOpMAIHE».

paboThl c
. OcHoBHbIE YacTH KomIbloTepa. Bunel | komnbroTepa. HazpiBaroT BuIbI Ha3piBatoT 0OCHOBHbBIE
uH(popMarei KOMIIBIOTEPOB. BKiItoueHue u KOMITBIOTEPOB. [10Ka3BIBAIOT, T/IE KOMIIOHEHTBI KOMITBIOTEPA.
BBIKJIIOUEHHE KOMIIBIOTEPA. pacrioyiaraeTcsi KHOIKa BKJIIOUEHHS HazbIBalOT BH/IBI KOMITBIOTEPOB.
Komanna i1 mpaBUIIbHOTO KOMITbIOTepa (HOYTOYKa). BRIIFOYAIOT | 3yaror 1 okasbiBaroT, rie
BBIKJIIOUEHHSI KOMIIbIOTEpA KoMIbtoTep (HOYTOYK). 3HAIOT U pacrioaraeTcs KHOMKa
MOKa3bIBAIOT KOMAHIBI JIISI
OKASEIBAIOT KOMAHIEI ATl BKJIFOYEHHUSI KOMITbIOTEpA
IPAaBUIBHOTO BBIKJIIOYEHUS
(noytOyka). BxirogaroT
KOMITbIOTEPA. BBIKIIIOUaroT
KOMIIbIOTEpP (HOYTOYK). 3HAIOT U
KOMITBIOTEP
MOKa3bIBAlOT KOMAH/IbI TSI
MIPAaBUIIBHOTO BBIKITIOYCHHSI
KOMITbIOTepa. Beikmoyaror
KOMITBIOTEP
Komnerorep — Kommbrorep, ero Ha3HaueHue u [Tepeuncisiror OCHOBHBIE | [IepeuucisitoT OCHOBHBIE
YHUBEpCaIbHas YCTPOJCTBO. KOMITOHCHTBI KOMITBIOTEPA. | KOMIIOHEHTHEI KOMIIBIOTEpPA.
MAIIMHA IS Tumbt Qaitnos. U3o0paxenue Qaiinos | Pasmndator  tumbl  (aiino  (IPH | Pasnuuarot THIE! (aiiaos (pu
paGoTHI o Ha KOMIIBIOTEpE momouy  yueOHuka). YuTarT HMA | pomowmy yue6HuKa). UHTAIOT HMS
(aitnos. [Toka3biBaroT Ha -
nHbopMarHeii ¢aiinos. [Toka3piBalOT Ha

KOMITbIOTEpPE M300pa’keHUs TMaroK U
YUTAKOT WX Ha3BaHWsA. OTBEYAOT Ha
Bonpoc «/[y1s1 uero coznarot nanku?»
IIPU TIOMOIIY YUNUTEISA

KOMIIbIOTEPE N300pa’keHUs MaroK
Y YATAIOT UX HAa3BaHUS.
HasbiBarot ¢aiinbl, KoTophie
XpaHsTcs B nanke. OTBe4yaroT Ha
Bonpoc «/lyig yero coznaror
MTANKA ?»




Bson
uHpOpMaLnu B
naMsTh

[IpuHsATHE NPAaBUIIBHOTO M1OJIOKEHUS
32 KOMIIbIOTEPOM.
[Ipocmotp npeseHTanuu

CMOTpAT Ipe3eHTaLUI0
«KnaBuarypa. YcTpoicTBo u
HazHadeHue». [IpuHumMaror

CMOTpAT Ipe3eHTaLII0
«KnaBuarypa. Y CcTpoicTBO 1
HazHaueHue». [IpuHuMaroT

KOMITBIOTEPA. «KnaBuarypa. Y cTpoicTBO U IPaBUIBHOE MOJIOKEHHUE 3a [IPABHIIBHOE TIOJIOKEHHE 3a
[IpakTuueckas Ha3HAYEHHE. KOMHBI—OTCpOM.UHOKaSI)IBaIOT Ha KoMmbroTepoM. Haseisaror
pabota Ne 1 Yerpoiicta BBoJ1a MH(pOpMAaLIUK. PHUCYHKE YCTpOICTBa /15l BBOJA yCTpOMCTBa s BBOA
Krnasuarypa. 30HBI pa3JieNeHNs KJIaBUATypHl. uHpopmanuu. Paccmarpusator
OcHoBHas OcHOBHas MO3UILMS NAJIbLIEB. KJIaBHATYpy. 3alyCKalT IporpaMmy uropmaiy. PaccaTpusaior
TO3UIIAS Brinonnenue npakTuueckon paboThl broknom: KIaBHATYpY. 3allyCKaoT
MaJIbIEB Ha Ne 1 «KnaBuarypa. OcHOBHast Ilyck - Cmanoapmmuoie — \Windows nporpammy biokrom: ]
KJIABUATYPE HO3UIIKSA HaJIBLEB HA KIIABHATYPEN - Bnoxrnom npy IIOMOIIM YYHUTES. Ilyck - Cmanoapmueie — Windows
[L[&1KAr0T JICBOiT KHOIKOMN MpImi 10 | DiiokHom
KHOIIKE broknom. 3aKpLIBaIOT H_IéJIKaIOT JIEBOIT KHOITKOM MBIIITHA
nporpammy biroxnom 0e3 10 KHOIIKE BiokHom. 3aKphIBalOT
COXPaHEHUs U3MEHEHUH IpU nporpammy broxnom 6e3
IIOMOIIHN YYUTEIIA COXpaHCHUA U3MEHEHUN
Bsox [IpuHATHE NPaBUIIBHOTO MOJOKEHUS IIpuHUMarOT NpaBUWIBHOE [IpuHUMarOT NpaBUWIBHOE

uHpopMaluu B
MaMATh
KOMIIBIOTEpA.
[IpakTnueckas
pabota Ne 1
«KnaBuarypa.
OcHoBHas
TIO3HITUS
nayblLEeB Ha
KJIaBHATYPE»

3a KOMITBIOTEpOM. BrinosiHeHue
npakTuyeckoi padbotsr Ne 1
«Knasuarypa. OcHOBHas NO3ULUA
NajiblieB HA KJIAaBUAType»

MOJIOKEHHE 32 KOMIIBIOTEPOM.
PaccmarpuBarot knaBuarypy.
3amyckaroT nporpammy broxknom:
Ilyck - Cmanoapmuwvre — \Windows -
Bnoknom nipu IOMOIIM yUUTENS.
[IIénkaroT 1IeBOM KHOMKOM MBIIIIH MO
3HauKy binokHom. Haxonmar Kypcop.
HaGupatot aswigh neBoit pykoiu,
HaXUMatoT /Ipobern, a 3aTeM
HaOUPAIOT 01024 TIPaBOM PYKOH.
3aKphIBaIOT Nporpammy brokHom
0e3 coxpaHeHUs! U3MEHEHU pu
MIOMOIIM YUUTEIS

MIOJIO’KEHHE 32 KOMITBIOTEPOM.
PaccmarpuBaroT knaBuarypy.
3amyckaroT nporpammy biroxknom:
Ilyck - Cmanoapmuule —
Windows - Broxnom

[I[énkaroT TIeBOI KHOIKOM MBIIITH
1o 3HauKy brnoxnom. Haxonar
Kypcop. Habuparot aswvigh neoit
pyKoii, Haxxumarot Ilpobern, a
3aTeM HabUparoT 0100/ TIPaBOi
PYKOH. 3aKpBIBAIOT IPOTrpamMmy
bnoxnom 6e3 coxpaneHust
W3MEHEHUN




Kinasuarypa. [IpuHsATHE NPaBUIBHOIO MOJI0KEHUS [IpuHUMaOT NpaBUIIbHOE [IpuHUMaOT NpaBUIIBHOE
[IpakTryeckas 3a komnerotepoM. [IpocmoTp MTOJIOKEHUE 32 KOMITBIOTEPOM. TOJIOKEHHE 32 KOMIILFOTEPOM.
pabota Ne 2 npe3eHTanuu 1o reme «KnaBuatypa». | 3amyckaroT nporpammy broxkHom: 3anyckaroT nporpammy brioxkHom:
«Bcnomunaem Beinonnenue npakTuyeckoi pabotel | I1yck - Cmanoapmmusie — \Windows - ITyck - Cmanoapmusie — Windows
KJIAaBUATYpYy» No2 «BcmomunHaem kiaBuatTypy» broknom npy moMoIM yUuTes. - Broxnom. Haxomsr Kypeop
Haxoznst xypcop. Habupator csoe Habwupatot cBoe uMs 1 (haMuJIuio,
uMs U GaMIIIHIO, UCTIONB3YS
HCII0JIb3YS KJIABUIIIHYIO
KJIaBUIIHYI0 KomOuHanuoo SHIFT +
komOuHammo SHIFT + {6yksa}. C
{bykea} ¢ nomopto yuurens. C
MIOMOILIBIO
MTOMOLIBIO
knasuiu Enter nepexonst Ha Hopyro | K/IABHILH Enter nepexonar Ha
ctpoky. Habupator HOBYIO cTpoky. Habupator
cioBo Mudpopmarrka. C momMoIpro cioBo Mudopmaruka. C
CHMBOJIOB, H300pa)KEHHBIX B IIOMOILIBIO CHMBOJIOB,
BepXHel yacTH 1M POBHIX KIIABHIII, M300paXEHHBIX B BEpXHEH YacTH
BBIIIOJIHAIOT PUCYHOK IIPpH ITIOMOINH M(POBBIX KIIABHIII, BBITTOIHSIIOT
YUUTEIIA. 3aKpLIBaIOT nporpammy PHUCYHOK. 3aKpBIBaIOT nporpamMmy
broxnom 6e3 coxpanenus Bnoxknom 6e3 coxpaneHus
M3MEHEHHH W3MEHEHUH
VYnpasienue [IpocmoTp npe3eHTanm Cmotpsr npe3eHTalyio | [IpuHIMAarOT MpaBUIIbHOE
KOMITBIOTEPOM. ((praBJ'IeHI/IC KOMITBIOTCPOMD . ((praBJ'IeHI/Ie KOMIIBFOTCPOMD. | [1OJI0KEHUE 3a KOMITBIOTEPOM.
IIpaxTnueckas IIpuHATHE TPABUIIBHOTO ITOJIOKEHUS [TpunnmaroT NIPABUIILHOE | PaccMaTpHBAIOT 3HAYKH, KOTOPHIE
pabora Ne 3 32 KOMIIBIOTEPOM. TOJIOXKEHNE 33 KOMIBIOTEPOM. | hacronaratorcs Ha Pabouen
BrinonHeHne TpakKTHYEeCKON TBI
«IIpuembr OJIHEHHE TIpa eckoii pabo PaccmaTpuBaroT  3HauKH, KOTOpEIC | .. . T —————
YIIpaBIICHUS Ne3 o Teme «IIpuemsl ynpasienus pacnonaratotrcs Ha Pabouem cmore,
KHOTIKY [/yck. HaxonsT Ha skpaHe
KOMITBIOTEPOM) KOMITBIOTEPOM HaxoJIAT TaHeNb 3aJad W KHOIKY

(ITporpammbl 1 TOKyMEHTBHI, pabouuit
CTOJI. YIIpaBJI€HUE KOMIIBIOTEPOM C
TTOMOTIIHIO MBIIITH )

ITyck. Haxonart Ha 9KpaHe CTPENKy —
ykasarens  Mblud.  Ilepemermaror
MBIIIb II0 ITOBEPXHOCTH  CTOJA,
HaBOJIST YKa3aTellb MBI HA KHOMKY
Ilyck npu nomoiu yunresns. Hasogsar

CTPEJIKY — yKa3aTellb MBIIIH.
[TepemeniatoT MbIIIb MO
ITOBEPXHOCTH CTOJA, HABOJST
yKa3aTesb MbIIIY Ha KHOIIKY
Ilyck. HaBogAT yKka3aresb MbIIIH




yKa3areib MBI Ha 3Ha40K Kop3una
u BbienstoT ero. Haxonsar Yacer Ha
naHenu 3agad. [IpoBeparoT TOYHOCTD
YCTAaHOBJIEHHOIO Ha KOMIIBIOTEpE
BPEMEHH IIPU [IOMOILHN YUUTEII.
OTkpbIBatOT porpammy biroxkunom,
HaXOZAT 2JIEMEHTBL: CMPOKa
3a207106KaA, CMPOKA MEHI0, KHOIIKA
Csepnyms, KHOIIKA Pazseprymb,
KHOTIKa 3akpbimsb, pabouas

obnacmb, pamka OKHA TIPU TOMOILU
yuuteis. PazsopadunBaroT OKHO,
IepeMeIaloT ero no pabouemy
CTOJIy, MEHSIIOT pa3Mepbl OKHa C
MIOMOUIBIO YUUTENS. 3aKPBIBAIOT
nporpammy brokrnom

Ha 3Ha40K Kop3uHa v BBIACTSIOT
ero. Haxomar Yacwer Ha nanenu
3aga4. [IpoBepsOT TOYHOCTH
YCTaHOBJIEHHOI'O Ha KOMITBIOTEPE
BpEMEHHU.

OTKpBIBAIOT IPOrPaMMy
bnoxnom, HaxoasT 31€EMEHTHI:
CMpOKA 3a207108Kd, CMPOKA MEHIO,
kHonka CeepHymb, KHOIKA
Paszeepruyms, xHonKa 3akpuimey,
pabouas obaacms, pamka OKHdA.
PasBopaunBaroT OkHO,
IIEPEMELIAIOT €ro 1o paboueMy
CTOJY, MEHSIIOT pa3Mephl OKHA.
3akpeIBatoT mporpammy brnokHom

XpaHeHue
MH(pOPMAIHH.
[IpakTnueckas
pabota Ne 4
«Coznaem
COXpaHseM
(haitp

XpaHeHue HHGOpPMaLIUH, TAMATh
KOMITBIOTEPA, HOCUTEh HH()OPMAITHH,
¢aitn, namnka.

ITpocmotp npesentanuu «Co3naem u
coxpassieM (aiiabiy.

[TpuHSATHE TPABUIIEHOTO ITOJIOKEHUS
3a KOMIBIOTEPOM. Brinonxenne
npaktudeckoi padbotel Ned4 «Coznnaem
U coxpassieM ¢ailn» (co3ranue u
coxpaHeHnue (aiina)

CMmoTpsr npe3enTanuto «Co3naem u
coxpansieM (hanibl».

IIpuHUMarOT NpaBUWIBHOE
MI0JIOXKEHUE 32 KOMIIBIOTEPOM.
3amyckaroT nporpammy broxknom:
Ilyck - Cmanoapmmuvie — \Windows -
brnoxknom. Habuparot Tekcr,
COXPAHSIIOT €ro B IaIlKe CBOETro
KJ1acca IpH MOMOIIY yUUTENs

Cwmortpsat npe3enTanuio «Co3maem
U coxpausieM (pailiibn.
[IpuHUMarOT NpaBUWIBHOE
MIOJIO’KEHHE 32 KOMITBIOTEPOM.
3ammyckaroT nporpamMmmy brokxom:
Ilyck - Cmanoapmmuwvre — Windows
- Bnoxnom. Habupariot Tekcr,
COXPAHSIOT €T0 B TTAaIKe CBOETO
KJacca
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10 XpaHeHue Xpanenne nHGOPMAIUH, TAMSTH [IpuHnMaroT mpaBUIbHOE [IpuHUMaOT NpaBUIIBHOE
UH(POPMAIIHH. KOMIIbIOTEpA, HOCUTENb MHQOPMAINH, | IOJIOKEHHUE 32 KOMITBIOTEPOM. T0JI0KEHHE 32 KOMITBIOTEPOM.
[IpakTrueckas ¢aiin, namnka. 3amyckaroT nporpammy biokHom: 3anyckaroT nporpammy BiokHom:
pabora [IpunsaTHe NpaBUABHOIO NONOXKeHUA | [Tyck - Cmanoapmusie — \Windows - ITyck - Cmandapmusie — Windows

Ne 4 «Co3pnaem 33 KOMIIBIOTEPOM. Beinonnenue Bnoknom. HabupatoT Tekcr, - Broknom. HabuparoT Tekcr,
1 COXpaHieM MIPaKTUYECKON péi6OTBI Ned «Co3maemM | cOXpaHSIOT €ro B IMaInKe CBOETo COXPAHSIOT €ro B IIAIKE CBOTO
daitnby u coxpanseM (aiim» (co3panue u KJ1acca MpU MOMOIIU yUUTENS

coxpaHeHue (aiina) furacea

11 | [lepenaya 3HAaKOMCTBO € BUZaMU HH(POPMAIIHH. OTBeu4aroT Ha BOIPOC YTO TaKOE JlaroT onpeneneHne nHpopManuu.

uHpOpMaLUM Bunel ¢ cioco6sl nepegaun uHpopmanus. Ilepeuncistor BUabI [TepeuncasiroT BUbI
uHpOpMAIH uHbOPMAIIUHU, IPUBOJIAT IPUMEPHI ¢ | HH(GOPMALIUU, IPUBOJAT
MOMOIIBIO YUUTEIS. npumepsl. [lepeuncistor
JEeWCTBUS, KOTOPBIE MBI MOYKEM
BBITOJIHATE C HH(pOpManuen

12 | [IpoBepounas Brinonnenune npoBepo4Hoit OTBe4aroT Ha BOIIPOCHI TECTA C OTBeuaroT Ha BOIPOCHI TecTa
pabora Nel pabotsr Nel «YcrpoiicTBo HOMOIILIO yueOHHKA
«yCTpOfICTBO KOMIIBIOTEpPA 1 OCHOBBI
KOMIIBIOTEPA 1 M0JIb30BATEIbCKOT0 HHTEpdeiicar
OCHOBBI
I0JIb30BaTENbCK
oro
uHTepdeiicar

NudopManuoHHBIE TEXHOJIOTHH- 22 Yyaca
13 Kommnsrorephas Kowmrmbrotepnas rpaduka, CMOTpST Ipe3EeHTALNIO CMOTpAT pe3eHTaNIO
rpaduka. rpaduueckuii perakTop, paboyas «MHCTpYMEHTHI rpaduecKoro «MHCTpYMEHTHI rpaduecKoro
I'paduyeckuit 00J1acTh. penaktopa». [Toka3bBaroT OCHOBHBIE | penakTopa». [lepeuncnsror
penaxTop Paint. [IpocMoTp mpeseHTanuu AJIEMEHTHI OKHA rpauIecKoro IPOrpaMMBbl, KOTOPBIE TOMOTAIOT
[TpakTuyeckas «HCTpYMEHTHI rpaduuecKoro penakropa Paint Ha pucyHKe. YeJI0BEKY CO3/1aBaTh
pabota penakTopay. [IpuHUMarOT NpaBUIIBHOE M300pakeHHS Ha KOMITBIOTEPE.

MMOJIOKCHHUEC 3a KOMIIBIOTCPOM.

Ha3riBaroT 0CHOBHBIC JIEMEHTHI
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NoS«HM3yuaem BrlinonHeHue MpakTHIecKor paboTh 3anyckaroT rpaduueCcKuid OKHa rpadu4ecKoro peaKkTopa
MHCTPYMEHTBI Ne5 «M3yyaeM UHCTPYMEHTBI penaktop Paint: Paint.
rpaduueckoro rpauuecKkoro pegaKkTopa Ilyck - Cmanoapmnore —\Windows - | [IpuHEMAIOT IPaBHILHOE
penaxkTopa (xapanparil, KUCTh) Paint. BeiOuparoT HHCTPYMEHTHI: T0JI0KEHHE 32 KOMITBIOTEPOM.
KapaHJall U KUCTb, U300paKeHHe 3arrycKaroT rpadaecKii
JIMHUH NIPU IOMOILHU ITUX pexaxrop Paint;
MHCTPYMCHTOB IIpH TIOMOIIH Ilycxk - Cmanoapmuoie — Windows
yuuteis. [Ipumenenne - Paint. Buibupaor
MHCTpYMEHTOB: O6ar, MHCTPYMEHTBI: KapaH/alll 1
LIpsamoyeonvnux u Tpeyzonvhux, .
KHCTb, U300payKEHUE JTMHUN ITPU
3a1U6Ka VX IIBETOM IPHU ITOMOIIN
VaHTE. IIOMOUIHN 3TUX UHCTPYMEHTOB.
[Ipumenenue
UHCTpYMeHTOB Osar,
Ipamoyeonvrux u Tpey2onvHux,
3a1U6Ka UX BETOM IPU TOMOLIA
YUUTENS.
14 YcrpoiicTBa KnaBuarypa, Mbllib, CKaHep, CMOTpAT Npe3eHTauI0 CMOTpAT Ipe3eHTaLII0
BBOJIA rpauUeCKuil IJIaHIIET. «['papmueckne GpparMeHTh. «I'pauyeckne pparMeHTsI».
rpa(bl/lquKOI\/JI HpOCMOTp MMPE3CHTAINU HpI/IHI/IMaIOT IMPpaBUJIBHOC HazsiBarorT YCTPOﬁCTBa, C
uHpOpMAIIHH. «I'padmueckue GpparMeHTh». MI0JIOXKEHUE 32 KOMIIBIOTEPOM. TOMOLLBIO KOTOPBIX MOYKHO
[pakTiueckas [IpuHsTHE NPAaBUIBHOTO MOJTOKEHUS ?)al'_lthKaIOT rpauuecKuii perakTop | poo JTUTH TpadHUeCKyIo
pabota 32 KOMIIBIOTEPOM } aint mpu TOMOIIH YIMTENA. HHDOPMAIIHIO B KOMITBEOTED.
Ne6«Pabotaem Brinonnenue npakTuueckoi padboThbl OtkpeiBatoT (aitn «KuBOTHBIEY.
[TpuHUMAIOT IpaBUILHOE
c Ne6 «I'pacnueckue pparmeHTHD Beraensior n ynansdrooT JInmHee
I0JIO’KEHHE 38 KOMITBIOTEPOM.
rpadu4ecKuMu JKUBOTHOE, IIOJIITMCBIBAIOT HA3BaHNE 3 -
¢parmentamm» KUBOTHOTO. COXPaHSAIOT PHCYHOK B aITyCKAIOT rpadmaecKkui

Marnke Mnmpyu NoOMOIIU YYUTECIIA.

penaktop Paint. OTkpbiBaroT
daitn « KuBOTHBIE», BBIICISIOT U
yIAJISIOT JIMIITHEE KUBOTHOE,
IIOAIIMCHIBAOT HA3BAHUEC
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JKUBOTHOTO0. COXPaHsIOT pUCYHOK
B TaIKe

15 [TpeobpazoBanu [IpocMoTp nipe3eHTanmu CMOTpST Ipe3eHTaLNI0 CMOTpST IIpe3eHTALIUIO
e rpaduuecKux «I"padnueckue GpparMeHTH. «['paduueckue pparMeHTH. «I'paduueckne GparMeHTHD.
n300paKEeHUH. Brinonnenue npakTuueckoi padboTsl 3anyckaroT rpaQuueckuii pefakTop | 3amyckaroT rpaduyecKuit
IIpakTnyeckas Ne7 ««I'padmueckue pparMeHTs Paint mpu momoIu y4urens. penakrop Paint. OTkpbiBaroT
pabora Ne 7 OtxkpsiBaroT aiin «L{BeTh». daitn «L{sets1». Kommpyror,
«Paboraem ¢ Komupyror, BCTaBIAIOT PPArMEHTEL | oo o o (bpArMEHTHI LBETOB.
rpadUIECKUMH 1BeToB. COXpaHsIOT paboTy B Marke CoXpaHsIOT paBOTy B IAIKE MO
(bparmeHTaMU» 1oJ1 UMeHeM bykem C TIOMOIIBIO iveHem Bykem
YUUTEIIA.
3aBepiatoT padoTy B rpadudeckoM 3apepuaior padoty B .
penakTope Paint rpadudeckom peaakrope Paint
16 Co3zpnanne [IpocmoTp npesenTtanuu «Pabora B CMmotpsr npe3enTanuto «Pabora B [TpuHMMarOT NpaBUIbHOE
rpaduyeckux rpaduIecKoOM pelakToOpe». rpauuecKoOM peaKTope». TOJIOYKEHHUE 32 KOMITBIOTEPOM.
n300paKEeHU. BrinonHenue npakTu4eckoil paboTbl [TpuHUMArOT TpaBUILHOE 3anyckaroT rpaduuecKuit
[IpakTnueckas Ne8 «IInmanupyem paboty B MMOJIOKEHUS 32 KOMITBIOTEPOM. penaxrtop Paint. Pucyror nom ¢
padora Ne 8 rpaduueckoM pegakrope» (¢ 3anyckaroT rpauUecKuii peNakTop | pomompio pegakropa Paint ¢
«[Tnannpyem UCTIOJIb30BaHUEM MHCTPYMEHTA Paint c nomomnipto yuutens. Pucyror | oo oo o MHCTPYMEHTa
paboty B 3aJIMBKA) JIOM C TIOMOIIBI0 pefakTopa Paint ¢ Januexa. Coxpansior paGoTy
rpaguyeckom HCIOJIb30BAaHUEM HHCTPYMEHTA '
pemakTopey 3anuBKa C TOMOIIBIO YUUTETIS. MAIKE M0 UMCHEM JloM.
CoxpansitoT paboTy B Marke moj 3asepuator padory B .
vmereM «Jlom. rpadgudeckom pemakrope Paint
3aBepIaioT paboTy B rpaduueckom
penakrope Paint
17 [pakTuueckas ITpocmoTp nmpesentanun «Co3nanue [TpuHUMarOT MpaBUILHOE [TpuHUMAIOT IpaBUILHOE
pabora Ne 9 n300paKeHUs. M0JI0’KEHHE 32 KOMIIBIOTEPOM. TOJIOKEHHE 32 KOMITLFOTEPOM.
«Co3nanue BrinmonHnenue mpakTHueckoi paboThl 3amyckaroT rpapuIecKuil peIaKTop 3amyckaroT rpadudecKuii
U300paKeHus Ne9 «Cosnanue usodpaienus mo reme | Paint ¢ momonsro yaures. Co3naoT | penaxrop Paint. Cosnaior

10 TEME «3UMay

«3umay

n300paxxeHue 1o reMe «3umay ¢

M300pakeHHe Mo TeMe «3umay.
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nomouibio yuurens. CoxpaHstoT
paboTy B Mamnke 1noj UMEHEM
«3umay.

3aBepmatoT paboTy B rpaguuecKkoM
penakrope Paint

CoxpaHSIOT paboTy MMamKe Mo
UMEHEM «3UMay.

3aBepiuart padoTy B
rpaduyeckom penakrope Paint

18 [IpoBepounas BrinosiHeHnE NpOBEPOUHOM OTBeuaroT Ha BOIIPOCHI TECTA OTBeuaroT Ha BOMPOCHI TECTA
pabota No2 pabotbel Ne2 «KommbroTepHas (erkuii BapuaHT)
«KommnbrorepHa rpaduka
s TpaduKay
19 3HaKOMCTBO ¢ CumBou, ClI0BO, CTPOKa, CmotpsT npe3eHTanuio « TekcToBbiit | CMOTPAT Ipe3eHTaluIo
TEKCTOBBIM a63aii, (hparmMeHT, penakrop Word». OTBeyaroT Ha «TexcroBsiit pegaktop Wordy.
penakropoMWo IpaBuila HA0Opa TEKCTa. Bompoc «UTo TaKoe TeKCT?». Ortseyarot Ha Bonpoc «Urto Takoe
rd TIpocmotp npesenTauyu «TeKCToBbIH | [Tepeqpcmsior ocHOBHbIE aemenTsl | TEKCT?». Tlepedncisior ocHoBHbIE
penaxrop Word» TEKCTOBOTO JIOKyMEHTa C moMompo | IEMEHTBI TEKCTOBOTO
yunrens. Ha3siaroT nopsjok Beoja | ACKYMCEHTA. Haspisaiot nopsiziok
TEKCA C TIOMOITHIO YIHTEIA. BBOJIa TEKCA, IEPEUUCIIAIOT
KJIQBUILIY KOTOPBIMHU TOJIB3YIOTCS
P BBOJIE TEKCa
20 3HAaKOMCTBO  C IMpocmotp npe3entanuu « TekcroBbiid | CMOTPSIT mpe3eHTanuio « TekctoBblid | CMOTPAT NPE3EHTALUIO

TEKCTOBBIM

penakropoMWo
rd

penaktop Word». Pabora 3a
KOMITBIOTEPOM «3HAKOMCTBO C
TEKCTOBBIM penakTopomWord»

penaktop Wordy. [Ipunumarot
[IPaBUJILHOE TIOJIO’KEHUE 32
KOMIIBIOTEPOM. 3aIyCKatoT
TEKCTOBBIN penaktop Word: I1yck —
Office Word - Hoswlii 0okymenm

¢ nomouipto yuurens. HaGupator
CJI0BO HH(OpMaTHKa. 3aBEpIIAIOT
paboTy C TEKCTOBBIM PEAAKTOPOM
Word 6e3 coxpaHeHus1 U3MEHEHHI C
MTOMOUIBIO YUUTEISI

«TekcroBsiii penaktop Word».
[IpuHUMarOT NpaBUIIBHOE
MIOJIOKEHHE 32 KOMITBIOTEPOM.
3arrycKaroT TEKCTOBBII pelakTop
Word: ITyck - Office Word -
Hoevuii 0okymenm. Habupatot
CJIOBO HH(OpMATHKA. 3aBEPILAIOT
paboTy C TEKCTOBBIM PEJAKTOPOM
Word 6e3 coxpaHeHus
U3MEHEHUU
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21

OcHOBHBIC
O0OBEKTHI
TEKCTOBOT'O
JTIOKYMEHTA.
[IpakTrueckas
pabota

Ne 10 «BBogum
TEKCT

3HAKOMCTBO C KIIFOUEBBIMH CIIOBAaMU U
MOHSATUSIMH: CUMBOJI, CJIOBO, CTPOKa,
ab63ar, pparment, nmpasmia Habopa
TEKCTa

[IpocmoTp nipezenTanuu «BBoaum
TEKCT». BhINoIHeHne NpakTHYecKoi
pabotsl Nel0 «BBogum TekcT»

CmoTpsT npe3eHTanuo «BBoaum
TeKcT». [I[puHUMarOT MpaBUIIBHOE
MOJIOKEHUE 32 KOMITBIOTEPOM.
3anyckarT TeKCTOBOTO pelakTopa
Word ¢ momoIpio yunres.
HaGuparot 3araaku B TEKCTOBOM
penaktope Word. CoxpaHsitoT paboTy
B IIAIIKE 101 UMEHEM «3araaka» ¢
MOMOIUIBIO YUUTEJIS.

3aBepiaroT paboTy C TEKCTOBBIM
penakropom Word

CmoTpsaT npe3eHTanuo «Bpoaum
TeKkcT». [I[puHUMAalOT IpaBUIIbHOE
MOJIOKEHUE 32 KOMITBIOTEPOM.
3ammycKarT TEKCTOBOTO pelakTopa
Word. Habupatot 3arajxu B
TekcToBOM peaakrope Word.
Coxpansior padoTy B ITaIKe M0JT
MMEHEM «3arajka.

3aBepiaroT padboTy C TEKCTOBBIM
penakropom Word

22 OcHOBHbIE [Ipocmotp  mpesentanmu  «BBogum | CMoTpAT npe3eHTanuo «Brogum CMmoTpsr npeseHTanuo «Brogum
OOBEKTHI TEKCT). TeKCT». [I[puHUMarOT paBUIbLHOE TeKCT». [I[puHUMarOT npaBUIILHOE
TEKCTOBOIO BbINoNHERHE NPAKTUYECKOH paboThl | MOIOKEHHE 32 KOMIILIOTEPOM. TIOJIOKEHHE 32 KOMITBIOTEPOM.
ﬁ%ﬁiﬁ;ﬁ;&aﬂ Nel0 «BBouM TEKCT» 3arycKaroT TEKCTOBOTO peJJakTopa 3aryckaroT TEKCTOBOT'O PeJakTopa
pa6ora Word ¢ momomipto yuuTens. Word. Habuparot nocnosuity B
Ne 10 «BBoAM HaOuparoT mocioBUIly B TEKCTOBOM | TeKCTOBOM penakrope Word.
TEKCT» penakrope Word. CoxpansitoT paboty | CoxpaHstoT paboTy B MarKe 1Mo

B narnke noj umeneM «llocnoBuna» ¢ | umenem «IlocmoBuiiay.
MIOMOIIBIO YUUTETIS. 3aBepmiatoT paboTy C TEKCTOBBIM
3aBepatoT paboTy ¢ TEKCTOBBIM penaxropom Word

penaxropom Word

23 OcHOBHEIE IIpocmotp mpesenranuu  «BBogum | [IpuHuMaroT npaBusibHOE nosiokeHue | [IpuHumarot HpaBUJIbHOE
OOBEKTBI TEKCT». 3a KOMIIBIOTEPOM. 3amycKaroT | MOJOXKEHUE 33 KOMIIBIOTEPOM.
TEKCTOBOIO BbInosHeHre MPAaKkTUYECKOW paboTsl | TekcToBoro  pemakropa Word ¢ | 3amyckaroT TEKCTOBOTO pelakTopa
%(;)I;}leflliikaﬂ Ne 10 «BBoaum TekcT» nomouipto  yuurens.  HaGuparor | Word. HaGupatoT oTpbIBOK CKa3Kku

OTPBIBOK  CKa3Kd B TEKCTOBOM | B TEKCTOBOM penakTope Word.

pabora Ne 10

penakrope Word. CoxpaHstoT paboTy
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«BBogum B nanke noj umeHem «Ckaszka» ¢ CoxpansitoT paboTy B Mamnke Moj
TCKCT» [IOMOILIBIO YYUTEIA. nMeneM «CKkaskay.
3aBepuIatoT paboTy ¢ TEKCTOBBIM 3aBepuIatoT padoTy ¢ TEKCTOBBIM
penakropom Word penakropom Word
24 PenaxktupoBanu 3HAKOMCTBO C OHSTUSIMHU: [TpuHMMaIOT MpaBUIIbLHOE [TpuHMMaIOT MpaBUIIbLHOE
€ TCKCTA. PCAaKTUPOBAHUC TCKCTA, MOJIOKEHHUE 32 KOMITbIOTCPOM. MOJIOKCHHUE 32 KOMITbIOTCPOM.
IIpakTiyeckas (popmarupoBaHue TeKCTa. OTKpBIBAIOT B TEKCTOBOM pelakTope | OTKPBIBAIOT B TEKCTOBOM
pabora  Nell IIpocmotp npesenTanun Word nokymeHnt Becmaska n3 nanku | pepaxrope Word
«Penaktupyem «PesrakTupyeM TEKCT. BCTafKa»' «3arotoBku». BeTaBusoT JOKYMEHT Bcmaska U3 Nanku
Texer» BrinonHenye NpakTHIeckol paboTs! MPOMYIICHHBIE CJIOBA U OYKBEI C «3arotoBkn». Beramsior
Ne 11 «Penaktupyem TeKcT»
noMoIIbko yuutelsi. CoXpaHsoT MPOIYIIEHHBIE CJI0BA U OYKBBI.
paboTy B Mamke 1moj UMeHEM CoxpasstoT paboTy B Marke moj
«BcraBkay. nMmeHeM «BcraBkay.
25 PenaxtupoBanu PenaktupoBaHue TekcTa, CMOTpST Mpe3eHTAINI0 CMOTpST Mpe3eHTALNI0
€ TeKCTa. (opmaTUpOBaHUE TEKCTA. «PenakTupyem TeKcT. Y naneHuey. «PenakTupyem TeKcCT. Y naieHuey.
IpaxTiyeckast HIpocMotp mpesenTanuu IIpuHUMAIOT paBUIIBHOE IIpuHUMAIOT paBUIIBLHOE
pabora  Nell «PeyrakTpyeM TEKCT. Y TalIeHHE). MIOJIOKEHHE 38 KOMITBIOTEPOM. IOJIO’KEHHE 38 KOMITBIOTEPOM.
«Penakrnpyem Brinomtenne npakTiieckoit paboTel | Oryppipator nokyment Voanenue u3 | OTKPHIBAIOT JOKyMEHT Yoarenue
TeKCT? Ne 11 «Penaxrupyem Tekcr» Hanky «3aroTOBKM C MTOMOIIIBIO U3 Manku «3aroTOBKW». Y JasoT
yuuTens. Y JanstoT OyKBbI U ClIoBa ¢ | OYKBBI U CJIOBA C UCIIOJIb30BaHUEM
ucnonb3oBanueMm kinasuii Delete wnn | knasum Delete unu Backspace.
Backspace ¢ momomibro yanTens. CoxpansitoT paboTy B Harnke 1oy
CoxpasstoT paboTy B Marke Mo UMEHEM « Y IaJieHue».
HUMEHEM «Y TaJICHHUE.
26 PenaxtupoBanu PenakTupoBaHue Tekcra, CMOTpAT Mpe3eHTALUI0 CMOTPAT Mpe3eHTaLUI0
€ TeKCTa. (dbopmaTupOBaHUE TEKCTA. «PenakTupyem TekcT. 3amMeHay. «PenakTupyem TekcT. 3aMeHay.
[IpakTnueckas [IpocmoTp npe3eHTannn IIpuHUMAIOT IpaBUIBHOE IIpuHUMAIOT IpaBUIIbHOE
pabora  Nell «PenakTupyem TekcT. 3aMeHay. MOJI0’KEHHE 32 KOMITBIOTEPOM. MOJI0KEHHE 32 KOMIIBIOTEPOM.
«Pemaktupyem BeImoHeHHE IPaKTHYECKON pabOoTHI OTKpBIBAIOT JOKYMEHT 3amena u3 OTKpBIBAIOT JOKYMEHT 3ameHa U3
TEKCT» Ne 11 «Penaktupyem TeKCT»

nanku «3arotToBkuy. Gukcupyror

nanku «3aroToBku». GUkcupyror
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PEXKUM IIPOIUCHBIX OYKB C
HCIIONTb30BaHueM KiaBuiu Caps
Lock ¢ moMotpro yauTess.
3aMEHSIOT B CJIOBaX OYKBBHI C
noMoInbio yuutesss. CoXpaHsoT
paboTy B Marke mo;i

MMEHEM «3aMeHay. 3aBepIlaroT
paboTy ¢ TEKCTOBBIM PEaKTOPOM
Word

PEKUM TPOIUCHBIX OYKB C
UCIoJib30BaHueM kiaBuiu Caps
Lock. 3ameHsIIOT B cl10Bax OyKBBI
¢ noMorsio. CoxpansioT paboTy
B T1AITKE 110/1 UMEHEM «3aMeHay.
3aBepiIaroT padoTy ¢ TEKCTOBBIM
penakropom Word

27 [IpakTnueckas [Mpocmotp npe3entanuu «Pparmentsl | CMOTPSIT pe3eHTanuio «PparmenTsl | CMOTPAT NPE3CHTALUIO
pabora Nel2 Tekca. Pabora ¢ pparmenramu tekca. Pabora ¢ ¢pparmenramu «®DparmenTtsl Tekca. Pabora ¢
«Paboraem ¢ TEKCTa». BBINOIIHEHNE IPAKTHIECKOH | TekcTay. [[pUHMMAIOT HPaBUIBLHOE (bparMeHTaMH TEKCTay.
(parmenTamu paboTe Nel2 «Paboraem ¢ MIOJIOXKCHHE 32 KOMITBIOTEPOM. [TpuHMMAOT MpaBUIBHOE
Texcray (parmenTamu TekcTa» OTKpBIBAIOT B TEKCTOBOM PENAKTOPE | MOJOKEHHE 32 KOMITBIOTEPOM.
Word mokymeHnrt /[sa enoma. OTKpBIBaIOT B TEKCTOBOM
Bemmonustor 3ameny "2" Ha "nBa", ¢ | pemakrope Word noxymeHt /[sa
HICIOJIL30BAaHUEM KOMAHIEI 2Homa. BEIONTHSIOT 3amMeny "'2"
3amenumsb ¢ IOMOIIBIO YUUTETIS. Ha "71Ba", ¢ UCTIOJIb30BAHUEM
CoxpanstoT paboTy B Mamnke mo;1 KOMaHbl 3amenums. COXpaHsIoT
uMeHeM «/IBa rHoMay paloTy B mamke noj
nMeHeM «JIBa THOMa»
28 [IpakTryeckas [Mpocmotp nmpezenTtarun «PparmenTsl | CMOTPAT mpe3eHTaruio «PparMeHTsl | CMOTPAT NPE3EeHTaIHIO

pabora  Nel2
«Paboraem ¢
(dbparmenTamMu
TEKCTa»

tekca. Pabora ¢ ¢pparmenTamu
TEKCTa». BhIMOIHEHNE TPaKTUYECKON
paboter Nel2 «Pabortaem ¢
(bparMeHTaMH TEKCTa»

Tekca. Pabora ¢ ¢pparmentamu
TekcTay. [I[puHIMaIOT mpaBHIbHOE
MIOJIOKEHHE 32 KOMITBIOTEPOM.
OTKpBIBaIOT B TEKCTOBOM PEIaKTOpE
Word nokymeHt batixan. Y nanstot
MOBTOpSIIOIIHECS (pparMeHTHI TEKCTa
C TIOMOUIbIO KOMaHBI Beipezams ¢
MOMOIIBIO YYUTENS. 3aMEHSIOT
a03aIbl MECTAMH C HCTIOJIb30BAaHHEM

«®parmeHTsl Tekca. Paborta ¢
(bparMeHTaMH TEKCTay.
IIpyHMMarOT paBUIIbHOE
I0JIO’KEHHE 38 KOMITBIOTEPOM.
OTKpBIBAIOT B TEKCTOBOM
penakrope Word

OOKyMeHT batixan. Y naistoT
HOBTOpSIIOIMECS (parMEeHThI
TEKCTa C MOMOIIBI0 KOMAH/IbI
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KOMaH/Jbl Boipezamv 1 Bcmasums ¢
noMoInpio yunurtess. CoXpaHsioT
paboTy B Mmarke 1Mo UMEHEM
«baiikam.

3aBepuiaroT paboThl C TEKCTOBBIM
penakropom Word.

Buipezamp. 3ameHsroT ab3a1ibl
MECTaMH C UCTIOIb30BAHUEM
KOMaHbl Buipesamb u
Bcemasumy. CoxpassioT paboTy B
Tanke 1noj uMeHem «bankany.
3aBepiIaroT padoThl C TEKCTOBBIM
penakropom Word.

29 dopMaTupoBaH [IpocMoTp nipe3eHTanmu CMOTpST IpEe3EHTALINIO CMOTpST IpEe3eHTALINIO
ue TEKCTA. «Dopmarupyem TekcT». Bomonnenune | «®opmarupyem teker». Ipuaumaror | «@opmaTupyeM TEKCTY.
[IpakTrueckas MpakTUueckoil padoTsl Nel3 MPABUIIBHOE TIOJIOKEHUE 3a [IpyHUMArOT TIpaBUIIBHOE
pabota Nel3 «DopMaTUPyEM TEKCT» KOMITBIOTEPOM. 3aITyCKaroT MOJIOYKEHHUE 32 KOMIIBIOTEPOM.
«Dopmarupyem TeKCTOBOM peaktop Word. 3aIycKarT TEKCTOBOM PENaKTOp
TEKCT» Habupatot npeioxeHue: Word. Habupatot npemioxeHue:
«Kaxx1pli1 OXOTHHUK XKEJIAET 3HATh, Kaxplii OXOTHHK JK€Ia€eT 3HaTh,
rjae cCuauT (Ga3any. YCTaHABIUBAIOT | Te CHAUT Ba3aH. Y CTaHABIMBAIOT
JUTSI KaXK10TO CJI0BA LIBETA, KOTOPBIM | JJIsl KaX/I0T0 CJIOBA 1IBETA,
COOTBETCTBYET LIBETY pagyrH C KOTOPBIN COOTBETCTBYET LIBETY
nomouipto yuntensa. CoxpaHsioT paayru. CoxpaHstoT padboTy B
paloTy B Iamke 1noj MMEeHeM nanke noja umeHem «Pamyra»
«Panyra»
30 dopmaTpoBaH IIpocmotp npeseHTanuu IIpuHUMarOT NpaBUWIBHOE [IpuHUMarOT NpaBUWIBHOE
Ue TeKCTAa. «®@opmatupyeM TEeKCT». BBIIIOIHEHNUE | 110JI05KEHHE 32 KOMITBEOTEPOM. MIOJIO’KEHHE 32 KOMITBIOTEPOM.
Ipakruyeckas NPAKTHYECKOii paboTsr Nel3 3arycKaroT TEKCTOBBIN peJakTop 3ammycKarT TEKCTOBBIN PEIaKTOP
pabora  Nel3 «DopMaTHpyeM TEKCT Word. OTKpBIBAIOT JOKyMEHT Word. OTKpBIBAIOT TOKYMEHT
«DopmaTtupyemM «3aragka». BeInonHg0T «3aragka». BeinonssroT
TEKCT»

dbopMaTupoBaHus A KOKIOU
CTpOKH (I[BET, pa3Mep U HaUepTaHUE
mpudTa) ¢ MOMOIIBIO YUUTEIS.
CoxpasstoT paboTy B Marke Moy
MMEHeM «3arajka 2». 3aBepuaror

(dbopMaTupOBaHUS IS KaXKA0H
CTPOKH (LIBET, pa3mep U
HavyepTaHue mpudra).
CoxpasstoT paboTy B Marke moJy
MMEHEM «3arajka 2». 3aBepuiaror
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paboTy C TEKCTOBBIM PEJAKTOPOM
Word

paboTy ¢ TEKCTOBBIM PEIAKTOPOM
Word

31 dopmarupoBaH [IpocMoTp npe3eHTanuu [TpunsTre npaBuiabHOTO NnosoxeHus | IIpuHsaTHe npaBUIBLHOTO
HC TCKCTA. «®opMaTupyeM TEKCT». BBIIOIHEHHE | 33 KOMIILIOTEPOM. 3aIlyCKaroT MIOJIOKEHUS 34 KOMIIBEOTEPOM.
IpaxTieckast NPaKTUYecKOi paboter Nel3 TEKCTOBBIH pepakTop Word. 3ammycKarT TEKCTOBBIN pEaKTOp
pabora Nel3 «DopMaTHpyeM TEKCT» OTKpBIBAIOT JOKYMEHT «3arajika. Word. OTKpbIBatOT JOKYMEHT
«Dopmarupyem Brimonusitotr popmarupoBanue s «3aragka». BeinonsstoT
Texen Ka)KJ0W CTpOKHU (I[BET, pa3Mep U (dbopmaTupoBaHue IS KX 101
HayepTaHue WpHUQTa) ¢ IOMOILBIO CTpOKU (LIBET, pa3Mep u
yuurens. CoxpaHsoT paboTy B HayepTaHue WpudTa).
Manke noJ MUMeHeM «3araaka 3». CoxpansioT paboTy B Harnke mnoj
3aBepiaroT paboTy C TEKCTOBBIM nMeHeM «3arajka 3». 3aBepiiaror
penakropom Word paboTy ¢ TEKCTOBBIM PEAAKTOPOM
Word
32 dopmaTpoBaH [Ipocmotp npesenTanun IIpuHUMarOT NpaBUWIBHOE [IpuHUMarOT NpaBUWIBHOE
ue TEeKCTa. «®opmMaTupyem TEKCT». BBIMOIHEHHE | 110J105KEHHE 32 KOMITBIOTEPOM. MIOJIO’KEHHE 32 KOMITBIOTEPOM.
IIpakriaeckast IPAKTHYECKOi paboTsr Nel3 3aIycKarT TEKCTOBBIN PEAKTOP 3aImycKarT TEKCTOBBIN PENAKTOP
pabora  Nel3 «DopmaTupyeM TEKCT» Word. OTKpbIBaIOT JOKYMEHT Word. OTKpbIBalOT JOKYMEHT
«®opmatupyem «3aeadka». BEIIOTHSIOT «3azadxay. BeIONHSIOT
TeKer» (dbopMaTupoBaHue A Kaxa0u (dbopMaTupoBaHue ISl KaXX 101
CTPOKH (LIBET, pa3Mep U HaUepTaHUEe | CTPOKH (LIBET, pa3mMep U
mpudTa) ¢ MOMOIIBIO YUUTEIS. HavyepTaHue mpudra).
CoxpaHstoT paboTy B Harnke moj CoxpaHstoT paboTy B Harnke moj
UMeHeM «3arajka 4». 3aBepiaroT UMeHeM «3arajka 4». 3aBepiaroT
paboTy ¢ TEKCTOBBIM PEAAKTOPOM paboTy ¢ TEKCTOBBIM PEAAKTOPOM
Word Word
33 dopmaTpoBaH [Ipocmotp npesenTanmn IIpuHUMarOT NpaBUIBHOE [IpuHUMarOT NpaBUIBHOE
Ue TEeKCTa. «Dopmarupyem TeKCT». BBINOIHEHHE | onoyeHHe 32 KOMITBIOTEPOM. TI0JI0’KEHHE 32 KOMITBIOTEPOM.
[IpakTrueckas npakTuaeckor paboTst Nel3 3alycKaoT TEKCTOBBIH PEAKTOP 3amycKaloT TEKCTOBBIH PeJaKTop
pabora Nel3 «DopmMaTupyeM TEKCT» Word. OTKpbIBAIOT ZOKYMEHT

Word. OTKpbIBaIOT JOKYMEHT
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«Dopmatupyem «3arazikay. BeimonHsoT «3arazikay. BeimonHsaoT

TEKCT» dbopMaTupoBaHue s KaKI0H (dbopMaTupoBaHue TS KX I0H
CTPOKH (L[BET, pa3Mep U HauepTaHue | CTPOKH (LBET, pasmep
mpudTa) ¢ MOMOIIBIO YUUTEIS. HayepraHue mpupra).
CoxpaHsitoT paboTy B Harnke Mo CoxpansitoT paboTy B Harnke Moz
HMeHeM «3araKa 5». 3aBepIaroT MMEHEeM «3arajika 5». 3aBepuiaror
paBOoTy ¢ TEKCTORBIM PEIAKTOPOM paboTy C TEKCTOBBIM PEIAKTOPOM
Word Word

34 [TonBenenue BoinonHenue uToroBoro OTBeuaroT Ha BOIIPOCHI TECTA OTBe4aroT Ha BOIIPOCHI TECTa

HUTOT'OB roga

TECTUPOBAHUS

(Jlerkuit BapuaHT)

20




		2025-10-08T16:55:41+0400
	Шишканова М.Г.
	Я являюсь автором этого документа




