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IHonoxkeHue 0 MIKOJILHOM O0MOJIHOTEYHOM (POH/IE YHeOHUKOB, TOPSIAKE €ro
(popMupoBaHuUs, yUeTa, HCIOJIb30BaAHUS U 00eCIeYeHUs] COXPAHHOCTH

1. O01He MoJI0KEeHu s

1.1. Hannoe ITonoxenue o 6M011oTeYHOM (OHJE HIKOJIBI Pa3paboTaHO B COOTBETCTBUU C
®enepanbHbIM 3aK0HOM Ne 273-03 ot 29.12.2012 «O06 obpa3oBanuu B Poccuiickoit
Oenepanuny ¢ uaMmeHeHusiMu ot 2 utoiisg 2021 roga, @3 ot 29.12.94 Ne 78-D3 «O
o6ubmmoreynom nene» B penakuuu ot 1 mast 2019 r., [Ipukazom MuHHCTEPCTBA KYIBTYPHI
Poccutiickoit ®enepannu ot 8 oktsi6pst 2012 roma N 1077 «O6 yrBepxknenun [lopsaka yaera
JOKYMEHTOB, BXOJISIIIIUX B COCTAaB OMOIMOTEYHOTO (POHa» C M3MEHEHHsIMU Ha 2 ¢eBpaist 2017
roja, [lucemom MunucrepcrBa o0pazoBanus u Hayku Poccuiickoit ®denepanuu ot 08.12.2011r.
Ne M/I-1634/03 «O06 ucnonp30BaHUU YICOHUKOB B 00pa30BaTEIILHOM IIPOIECCEY, a TAKIKE
VYcraBoMm 00pazoBaTebHON OpraHU3aliK U JPYTUMUA HOPMaTUBHBIMU [TPABOBBIMU aKTaMU
Poccniickoit denepanuu, perimaMeHTUPYIOIKUMU I€ATEIBHOCTD OpraHnu3alui,
OCYIIIECTBIISIOLIUX 00pa30BaTEIbHYIO AESITENbHOCTD.

1.2. Hactosimee [Tonoxxenue o mkoibHOM OnbnroredyHoM ¢ouae (naiee — [lonoxenue)
ornpezenseT NopsAAoK yueta OubanoredyHoro (hoHAa U MeEXaHU3M (POPMHUPOBAHUS, COXPAHHOCTU U
IPEJOCTABIICHH B MT0JIb30BaHHE YYEOHUKOB, YU€OHBIX TOCOOUH, yueOHO-METOINYECKUX
MaTepHaoB oOydarommMes: 00pa3oBaTebHON OpraHu3aluy (Jajee — IIKO0JIa), 0CBanBAOLINM
OCHOBHBIE 00pa30BaTeIbHbIE IPOrPaMMBI B ITpejienax (eaepanbHbIX TOCYAapCTBEHHBIX
00pa30BaTeNbHBIX CTAHAAPTOB, a TAK)KE 3aKPEIUIiET OTBETCTBEHHOCTh BCEX YUaCTHUKOB
00pa30oBaTeNbHON JAEATEIbHOCTH.

1.3. IlonsiTus, ucnosns3yemsolie B IloJioxennn:

YueOHuk — yueOHOe U3/1aHue, CoJepKallee CUCTEMAaTHIECKOE N3II0KEHHE yUeOHOM
JUMCLUIUIMHBL, COOTBETCTBYIOLIEEe YueOHOI porpamMme U 0opUIHAIBHO YTBEP)KICHHOE B
Ka4yecTBe JIaHHOT'O BUJIA.

Moxet ObITh peICTaBIIEH B IE€YaTHON U 3JIEKTPOHHOI (hopme.

Y4uebHoe mocodue — yueOHOE U31aHNe, JOTIOTHSIONIEE UITH 3aMEHSIIOIIEE YaCTUYHO HIIH
MOJIHOCTBIO YYEOHUK, OPHUIINAILHO YTBEPKICHHOE B KaUeCTBE JAaHHOTO BH/IA.

Pabouas Terpaap — yueOHOEe mocoOue, mMeroniee 0COObIN TUIaKTHIYECKUH anmapar,
CIOCOOCTBYIOIINNA CAMOCTOSITEIFHON paboTe 00yJaromerocsi HaJi OCBOEHHEM y4eOHOTO
npeaMera.

Y4yeOHO-MeToAUYECKHE MATePHAJIbl — COBOKYITHOCTh MaTepHasoB, B TOJHOM 00beMe
o0ecrneunBaroIuX MpernojaBaHue JaHHOW AUCHUIUIHHBI (aTachl, KOHTYPHBIE KapThl, IOYPOYHOE
IUTAaHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHUM, CIIPaBOYHbIE U3AaHUs, paboune MPOrpaMMBbI U T.J.).
CpenctBa 00y4eHHs 1 BOCIIUTAHUS — IpyrHMe UCTOYHUKH yueOHOM nHpopmanuu,
IpeloCcTaBIIsieMble 00yJaroIMMCs B X0/1€ 00pa30BaTeIbHON JESTEIbHOCTH.

1.4. Uensro HacTosmero [lonoxenus o 6udbauoredynoM (oHIEe ABISETCS CO3/1aHue YCIOBUM IS
MaKCHUMaJIbHOTO o0ecriedeHus: yueOHOM TUTepaTypoil 00y4yaromuxcst IIKOJIb, IIOBBILICHHE



OTBETCTBEHHOCTH I1€JarOTMUECKOT0 KOJIJIEKTUBA U CEMbH 3a NMPaBUIbHOE, PallMOHATEHOE
MCIIOJIb30BaHUE IIKOJIbHBIX Y4€OHUKOB, OpraHu3alus paboThl cpeid 00yUdarouxcs U ux
poauTeNel Mo BOCIUTAHUIO OCO3HAHHOTO, OEPEKHOT0 OTHOILICHHUS K yUeOHUKY.

1.5. Yuer nokyMeHTOB OMOIMOTEYHOTO (POH/IA SBISIETCS OCHOBOM OTUYETHOCTH U TUIAHUPOBAHUS
JESTEIILHOCTH OMOJIMOTEKH, CIIOCOOCTBYET 00ECTIEYCHUIO €T0 COXPAaHHOCTH.

2. ®opmupoBanne GoHIa YUeOHMKOB H NMOPSI0K yueTa (poHAa y4eOHOI TuTepaTyphl
2.1. KommniekroBanue yue6HOro ¢poHa OMOIMOTEKH IIKOJIBI TPOUCXOIUT HA OCHOBE €KErOHO
yTBepkaaeMbIx DenepanbHbIX epeyHel Y4eOHIKOB, PEKOMEHIOBAHHBIX K HCIIOJIb30BAaHHIO ITPH
peanr3ay UMEIOIIUX FOCYJapCTBEHHYIO aKKpPEIUTAINI0 00pa30BaTeNIbHBIX MIPOrPaMM
HAYaJILHOTO 00IIEro, OCHOBHOTO O0IIEro, CpeaHero o0IIero oopa3oBanus, IepeIHEH
OpraHu3aIfii, OCYIIECTBIISIONINX BBITYCK YI€OHBIX MOCOOUI, KOTOPBIE TOMYCKAIOTCS K
UCTIOJIB30BAHUIO TPU PEATN3aLUU UMEIOIINX T'OCYAapCTBEHHYIO aKKPEAUTAIIIO
00pa3oBaTeNbHBIX MporpamMM. EsXeroHo yTBepKaaeTcs nepeyeHb YIeOHUKOB U YUeOHBIX
noco6uit 06pazoBaTeIbHON OPraHU3allHH.

2.2. O0pa3oBaTesibHasi OPraHU3aIHUs CAMOCTOSITE/IbHA B BIOOPE U ONpe/IeJIeHNH:
*KOMIUJIEKTa y9eOHUKOB, YIEOHBIX TTOCOOUH, Y4EOHO-METOUICCKUX MATEPHAIIOB,
o0ecrnevynBaroIuX IpernoaBaHue yueOHoro nmpeamMera, Kypca, TUCIUIUIUHBL (MOTYIIf);
*cpeacTB 00ydeHus v BocnuTaHus. BeiOop cpeacTB 00ydeHHsl U BOCIUTAHUS ONPEIEIIeTCs
cnenudukoi cogepxanus u popMol opranuzali 00pa3oBaTeIbHON AEITETLHOCTH.

2.3. ITononuenue yueOHOro GoHaa oOecreunBaeTcs 3a CUeT CpeCTB deaepaibHoro,
PErHOHAILHOTO, MYHUIIUNAIBLHOTO Or01keToB (CcT.35, 1.2 deaepanbHOro 3akona «O0
oOpa3oBanuu B Poccuiickoit denepannn»); UHBIX HCTOYHUKOB, HE 3alpPEIICHHbBIX
3akoHOAaTeabCTBOM P®D, B T.4.0€3B03ME3JHOTO MOKEPTBOBAHUS (PU3UUECKUMH U/UITU
IOPUINYECKUMU JINIAMH.

2.4. B nensax obecrieueHUs: 00yJaronnXcsl y4eOHUKaMH, y4eOHBIMUA TOCOOUSIMU IIIKOJIa MOYKET
B3aUMOJICCTBOBATH C APYTUMH 00II€00pa30BaTeIbHBIMU OPraHU3AMSIMEU paiioHa,
VYnpasienueM oOpa3oBaHHUsL.

2.5. HenocpeacTBeHHOE PYKOBOJCTBO M KOHTPOJIb paOOTHI IO CO3/IAaHUIO U CBOEBPEMEHHOMY
MOTMOJIHEHNUIO OMOJIMOTEUYHOr0 (POH/IA MIKOJIbHBIX YUE€OHUKOB OCYIIECTBIISIET JUPEKTOP
00pa3oBaTeIbHOI OpraHu3alllu.

2.6. JlomyckaeTrcst UCTIOIB30BaHNE YIEOHO-METOANYECKUX KOMIUJIEKTOB, BXOISAIIUX B
@denepalibHbII epeueHb yueOHUKOB, COTrNIacOBaHHbIX Ha [legarornyeckom cosete U
YTBEP)KICHHBIX IPUKA30M TUPEKTOPA IIKOJBI.

2.7. lnsa appexTuBHOM OpraHu3anuu 00pa3oBaTebHON ACITEIHHOCTH UCTIONB3YETCS yueOHO-
METOoANYEeCKOe 00ecTedeHrne U3 OHOM NMpeIMeTHO-METOINYECKOMN JTMHHH.

2.8. IIpouecc padorsl mo ¢popmupoBanuio poHaa yueOHOH JUTEPATYPHI BKIIOYACT
cieaylomme

ITanbl:

*paboTa neparoruyeckoro KoyekTrna ¢ denepanbHbIM epeyHeM y4eOHUKOB,
PEKOMEH/I0BaHHBIX (JIOMYIEHHBIX) K UCIIOIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3AIMIX;
*MOArOTOBKA CIIUCKA YU4E€OHUKOB, TUIAHUPYEMBIX K UCIIOJIb30BaHUIO B HOBOM y4eOHOM TOAY;
npeocTaBlIeHNe crucka yueOHUKoB [lenarornueckoMy COBETY Ha COTJIACOBAHUE U
YTBEP)KICHUE;

*TMarHOCTUKA YPOBHS 00ECIIEYEHHOCTH 00yJaroIuXxcs y4eOHOM JuTepaTypoil Ha cielyromui
y4eOHBIH IoJ1 B COOTBETCTBUU C KOHTHHICHTOM OOYYaIOIIMXCsl, COCTABJICHUE MEPCIIEKTUBHOTO
TJIaHa KOMIUJIEKTOBaHUs yaeOHoro oHma;

*odopmieHue 3akaza yaeOHUKOB M YIEOHBIX TOCOOMI B COOTBETCTBUHU C YTBEPKICHHBIM
CIIHCKOM YYeOHMKOB M TUIAHOM KOMILICKTOBAHUS;

*NpoBeIcHNEe ayKIIMOHA U 3aKJIFOUEHHE JOrOBOpa C MOCTABIIUKOM O 3aKyIKe YaeOHOM
JUTEPATYpPHI;

NIPHUEM | yYeT BHOBB TIOCTYIHBINEH Y4eOHOU JIUTEPATyphl B ONOITHOTEKY.



2.9. bubnuoteunbiit (HOHI MKOJBHBIX YYCOHUKOB YUYHUTHIBACTCS U XPAHUTCS OTIAEIHHO OT
OCHOBHOTO (hOH/Ia MKOJIHHON OMOIMOTEKH.

2.10. K oubmuoreunomy GoHay yueOHOU IuTepaTypsl (yaeOHOMY (DOHTY) OTHOCATCS YUEOHHKH,
yueOHbIe Tocoowus, opdorpaduueckue cioBapu, MaTeMaTHUECKHUE TaOIUIBI, COOPHUKHU
yIpakKHEHUH U 3a71a4, MPAKTUKYMBbI, KHUTHY JJIS1 YTCeHUS, XPECTOMATHH, paboune TeTpaau,
aTJIachl, KOHTYPHBIE KapThl B TIEYATHOM U AJIEKTPOHHOM BHJIE, CO/IEPIKaHUE KOTOPBIX OTBEYAeT
TpeOOBaHUSAM rOCYIapCTBEHHBIX 00pA30BATEIbHBIX CTAHJAPTOB, 00ECTIEYMBAIOIINX
PEEMCTBEHHOCTh U3yYSHHsI TUCIUIUIMH U CUCTEMAaTU3UPOBAHHBIX MO0 00pa30BaTeIbHBIM
o0nacTsaMm.

2.11. JlokymeHTBHI, BKJIt0OYaeMble B (POH] OMOIMOTEKH, MapKUpyroTcs. IIpu 3ToM MOTYT OBITH
UCTIOJIb30BaHbI IITEMIIENN, KHIYKHBIC 3HAKHU, WHAWBUIYAIbHBIC IITPUXOBBIE KOJBI, IPYTHE BUIbI
MapKHPOBKH.

2.12. JIokyMeHTBI MOCTYNAIOT B OMOIMOTEKY M BKIIOUAIOTCS B OMOIMOTEUHBIN (POH/I B
pe3ynbTaTe

MOCTaBKH 0053aTEIBHOI0 IK3EMILISAPA, MOKYNKH (MIOAMUCKH, 0OMEHa, JapeHus, IOKEPTBOBAHUS,
KOIUPOBAHUS OPUTHHAIIOB U3 oHa OUOIHOoTEKN). [JOKyMEHThI, TOATOTOBJICHHBIE K IPUEMY B
O6ubnuoreyHslit (OH/I, TOJBEPraloOTCs NEPBUUHON 00pabOTKE U UHINBUAYATHHOMY YUETY.
2.13. JlokyMeHTbI IPUHUMAIOTCS 110 IIEPBUYHBIM yYETHBIM JOKYMEHTaM (HaKJIagHas, akT),
BKJIFOUAIOIIUM CIIHCOK MOCTYIUICHUH.

2.14. IIpuem TOKYMEHTOB, MOCTYMAOMIUX B OMOINOTEKY 6€3 MepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOI OCHOBE (00s3aTeNbHBIE SK3EMIUISPHI, JETIO3UTHBIE SK3EMILISPHI
MEXIYHAPOJHBIX OpraHu3aluii, 0e3B03Me3JHbIC IOCTYIICHUS N3 HEM3BECTHBIX M AHOHUMHBIX
HCTOYHUKOB), 0(OPMIISIETCSI aKTOM O MPUEME TOKYMEHTOB.

2.15. TlpueM JOKYMEHTOB, ITOCTYIAIONIMX B OMOIMOTEKY OT FOPUANYECKOTO, (PU3UUECKOTO JIHIIA
B BU/IE Jlapa C YKa3aHHWEM €ro Ha3HA4YeHHUs JUIsl TONOJHEHHUs OMOIMoTeuHOro oHa,
oopmIsieTcss JOroBOPOM MOKEPTBOBAHUS B COOTBETCTBHUH € I'paskIaHCKUM KOJIEKCOM
Poccuiickoit deneparuu (ct. 574, 582).

2.16. IlpueM JOKYMEHTOB OT YMTATEICH B3aMEH YTEPSHHBIX U PU3HAHHBIX PABHOI[CHHBIMH
yTpaueHHBIM, 0(OPMIIIETCS] aKTOM O TPUEME JOKYMEHTOB B3aMEH yTEPSIHHBIX. B akte
yKa3bIBaeTCs (paMUIIHSI, MHUIHAIBI YATATEIISI, CBEACHUS 00 YTEPSHHBIX U3JaHUIX
(perucTpaloHHbIA HOMEP, KpaTkoe Onbrorpadudeckoe ONnucaHne u3aaHus, 1ieHa) CBEICHHS O
INPUHSTHIX U3/IaHUAX (KpaTkoe Onbnuorpaduyeckoe onvcaHue u3JlaHus, 1IeHa), MOANNCH
YUTATENS U IPUHAMAIOIIECH CTOPOHBI.

2.17. Yuér 6ubaunoreyHoro ¢GoHaa yueOHOU IUTEpaTyphl OTpaKaeT NOCTYIUIEHHUE, BBIOBITHE,
o011yto BenuunuHy (hoH1a y4eOHUKOB, U CITY’KUT OCHOBOM €ro npaBMJIbHOTO (POPMUPOBAHMS,
LIEJIEBOT'0 UCIIOIB30BAHUSA M COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS 38 HAIUYUEM U
JIBIDKEHUEM YUYE€OHMKOB.

2.18. TIpouecc ydera OubanoTedHoro hoHaa yaeOHMKOB BKIIOYAET: IPUEM, LITEMIIEIEBaHUE,
PETUCTpALMIO MOCTYIJICHUS, pacIpeaesIeHHs MO KlaccaM, BBIOBITHS, a TAK)Ke MO/IBEICHHUE
UTOTOB JBIKEHUS (DOH/IA U €r0 IPOBEPKY.

2.19. Bee omeparuu mo y4eTy IpOU3BOSTCS 3aBEAYIOMIUM OHOIMOTEKON, CTOMMOCTHBIN y4eT
BezieTcs OyxranTepueid, o0cimykuBatolien mkony. iHBeHTapu3aius yueOHoro GpoH/a u cBepka
JAHHBIX OMONIMOTEKU M OyXTanTepUu MPOBOAUTCS €KETOIHO.

2.20. Yyer yueOHOM IUTEpaTyphl OCYILECTBIISETCS IPYHIIOBBIM ClIocoO0OM U BeneTcs B «Kuure
cymmapHoro yueray (nanee - KCY) u (unn) snekrporroM Bujae. KCY y4eOHUKOB XpaHUTCS B
O61OIMOTEKE MOCTOSHHO.

2.21. KCY cocTouT U3 Tpex yacrTeii:

Yacrs 1. [loctymnenue B poua. B 3Ty yacTk 3anuceiBaeTcst o01iee KOTMIECTBO MOCTYITHBIITNX
y4eOHHUKOB ¥ UX CTOMMOCTB C 00sI3aTeIbHBIM YKa3aHUEM HOMEpPA U JIaThl COMTPOBOIUTEILHOTO
nokymenTa. Homep 3anucu exxerogHo HaunHaerces ¢ Ne 1 1 uaér no nopsaxy nocTyIuIeHUH.
Yacts 2. BoiobiTue U3 ¢poHa. B 3T0i yacTu 3anuchIBalOTCSI HOMEPA aKTOB Ha CIIMCAaHUE



Y4EOHHKOB C YKa3aHUEM JaThl YTBEP KJIECHHs aKTa U OOLIEro KOJIMYECTBA CIIMCAaHHBIX YUeOHUKOB
Ha oO1ryto cymMy. Hymepanus 3anuceii o BEIOBIBIINX U3AHUAX U3 TOJA B TOA MPOAOIIKAETCS.
Yactp 3. Utorn ydera nBuxenus GoHI0B. B TpeTheii 4acTH 3aNMChIBAIOTCS UTOTH JBH)KEHUS
doH1a yueOHUKOB:

*00111ee KOJIMYECTBO MOCTYNHMBIINX YU€OHUKOB 32 TEKYIIUU TO/1, HA CyMMY;

*00111ee KOJIMYECTBO BHIOBIBIINX YIEOHHKOB 33 TEKYIIHA IO, HA CYMMY;

*o0111ee KOIMYECTBO YUeOHHKOB, COCTOSAIINX HA yueTe Ha | stHBaps MOCJIEAYIOUIero roaa, Ha
CyMMY.

2.21. uauBuayanbHBIN (TPYNIIOBON) y4eT Y4eOHUKOB OCYIIECTBIISIETCS B KAPTOTEKE y4yeTa
y4€OHMKOB Ha KaTaJIO)KHBIX KApTOUKaxX CTaHJIApTHOro pa3Mmepa. Ha kapTouke yka3biBaeTcs
pEerucTpaMoHHbIN HOMep, OnOIrorpaduuecKoe onrcaHue yueOHNKa, CBEIEHUS O KOJTMYECTBE
MOCTYNUBIINX YY€OHHKOB C YKa3aHUEM LIeHbL. [Ipyu HEOAHOKPATHOM MOCTYIUICHUN YUeOHHKaA, HE
MMEIOLIEM OTJIMYUH, KPOME I'0/1a U3/IaHUs U LIEHbI, BCE ITOCTYIUIEHUS 3aHOCSATCS Ha €UHYIO
KapTouky. Eciu ke B yueOHUKE BHECEHBI JJONOJHEHNS U U3MEHEHUS, TO Ha HETO 3aBOJIUTCS
HOBas KapTouka. KapTouku paccTaBislOTCS B YUETHYIO KAPTOTEKY 110 KilaccaM, a BHYTpH
KJaccoB 1o npeaMeram. Ilocie cnucanus Bcex ydeOHUKOB KapTOUKU M3BIMAOTCS U3 KAPTOTEKH.
2.22. YyeTHble KapTOUKH Yy4€OHUKOB perucTpupyrorcs B «KypHase peructpaiyy y4eTHbIX
KapTouek 0M0a1oTeyHOoro (PoH/1a MKOJIBHBIX YUEOHUKOBY», KOTOPbIH BeeTcs 1o o0pasily: HoMep
10 OPSAKY, Ha3BaHUE, Ki1acc, Ne akTa BbIOBITUS KApPTOUYKH.

2.23. Yyery noanexaT Bce BUbl Y4eOHUKOB U y4eOHBIX nocobuii. Paboune terpaay,
JUIaKTUYECKHUE MaTepUalbl, TAOJIUIbI, IPOIUCH, KOHTYPHBIE KapThl, aTJIAChI SBJISIOTCS
JIOKYMEHTaMH BpEMEHHOTo Xapakrepa. 1x yder npousBoautcs B «TeTpaau yuera JOKyMEHTOB
BPEMEHHOI'0 XapaKTepay.

2.24. Ha npuHATHIX IEPBUYHBIX YUETHBIX JOKYMEHTAX MPOU3BOIUTCS 3aIUCh,
MOJTBEPKIAIONIAS, YTO MOCTYIHUBIINE JOKYMEHTHI IPUHSTHI B OMOIMOTEYHBIN (OH KaK B
00BEKT 0c000 IIEHHOTO JBMKUMOT0 uMymiecTBa (naiee - OLIJIN) wim kak B 00bEKT HHOTO
JBUKUMOTO UMYILIECTBA.

2.25. IlepBUuHBIC yYETHBIE JOKYMEHTHI, MOATBEPKAA0NIHE (DaKT MOCTYIUICHUS, IEPEIAIOTCS B
OyXxrajTepuio /Ui BKJIIOUYEHUsS B yueT OMOINOTEeYHOTo POHIa.

2.26. ExxexBapTanbHO, IpU yclIoBUHM u3MeHeHus coctaBa OLIJIU, cBenenust 06 obiem
KOJIMYECTBE U CTOMMOCTH JOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OMOIMOTEYHOro (hOHAA, KaK
00BEKT 0c000 IEHHOTO JBUKUMOI'0 UMYIIECTBA, IEPEAAIOTCS YUPEAUTEIIIO.

2.27. B3amMeH yTepsHHBIX WIH UCIIOPUYEHHBIX Y4€OHUKOB IPUHUMAIOTCS IPYTHe KHUTH,
HeoOXO0UMbIE MIKOJIE. YUEOHUKH, YTEpSHHbIE U IPUHSTHIE B3aMeH, YUUThIBatoTCs B «Terpanu
ydeTa KHUT U JPYTrUX JOKYMEHTOB, IPUHATHIX OT YMTATENIeH B3aMEH yTEePSIHHBIX».

2.28. Yyer BKIIIOYAeT PErucTPaLUIO MOCTYIUIEHUS TOKyMEHTOB B OMOINOTEUHBIN (POHM, UX
BBIOBITHS U3 (OHJIA, UTOTOBbIE JaHHBIE O BeNU4YHHE (00BeMe) Bcero OnbmuoreyHoro Gpouaa u
€ro Mojipa3zeoB, CTOMMOCTb (poHAa.

2.29. OcHoBHbIE TPeOOBAHUS, IPeAbABIAsAEMbIC K y4eTy On01H0Te4HOro pona:
*MOJIHOTA ¥ IOCTOBEPHOCTh YU€THON MH(pOPMAaLINY;

*0nepaTUBHOCTb;

* TOKYMEHTHPOBaHHOE 0(POPMIICHHE KaXJIOTO MOCTYIIJIEHNs B (DOH]] M KaXI0TO BBIOBITHS U3
donna;

*COBMECTUMOCTh MPUEMOB U (POPM yueTa, UX HaJIeKHOCTb MIPH MapajieIbHOM HUCIOIb30BAHUT
TPaIUIIMOHHON U aBTOMaTHU3UPOBAHHOM TEXHOJIOTHI yueTa;

*COOTBETCTBHE HOMEHKIIATYPHI IOKa3aTenel yueta (poHa aHaTOTHYHBIM TTOKa3aTeNsIM
rOCYJapCTBEHHOM OMOTMOTEUHON CTAaTUCTUKH.

3. [lopsaiok BbIIAYM M BO3BPATa YUeOHUKOB

3.1. [lopsinok nmonp30BaHusl yueOHoOM uTeparypoit onpeaensercs [lonoxenuem o 6ubdanoreke,
[IpaBunamu mosib30BaHus OMOIHOTEKOM U JaHHBIM [lookeHueM.

3.2. K obyyarommmcs, ocBauBaIOUIMM OCHOBHBIE 00pa3oBaTelbHbIE IPOrPaMMBbI B Ipeaenax



benepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB, OTHOCSTCS:

*00y4aronyecs, OCBaMBaIOIINE MPOTPaMMy Ha4aJIbHOTO 00IIIEeT0 00pa3oBaHus;
*00yyaromiyecs, OCBaMBaIOIINE MPOrPaMMy OCHOBHOTO 00111ero 00pa3oBaHus;

*00ydaromiyecs, OCBauBaIOIINE IPOrpaMMy CpeIHEro oomiero oopa3oBaHusl.

3.3. llIkona GecriaTHO oOecrieunBaeT 00yJaomuXxcs ydeOHUKaMH, y4eOHBIMU U Y4eOHO-
METOAMYECKUMH MTOCOOUSIMHU B COOTBETCTBUU C (pe/iepabHBIM MTEPEYHEM yUCOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K MCIIOJIB30BAHUIO IIPU PEATH3ALNN HMEIOLIIX
aKKpEIUTAIMIO  00pa30BaTeNbHBIX IPOrPaMM HavyaJIbHOTO OOIIETr0, OCHOBHOTO OOIIETO,
cpemHero odmiero oopa3oBaHus B mpenenax (heaepaibHbIX TOCYIapCTBEHHBIX 00pa30BaTeIbHBIX
CTaHJapTOB.

ObecrieueHne 00yJarOIIMXCsl yKa3aHHBIMU U3JIaHUSIMU OCYIIIECTBIISICTCS 3a CUET U3aHUH,
uMeroImuxcs B (OH/E MIKOIbHOU OubimoTeku. BuOanoTeunsiid OHI €KEeTroTHO MOTOIHACTCS
HEOOXOIMMBIMU YYeOHHKaMH, y4eOHBIMU M YU€OHO-METOANYECKUMHU TOCOOUSIMH.

3.4. YueOHas nuTeparypa UCIOJIb3yeTCs HE MEHee 5 JIeT, HO IIPH COOTBETCTBHH DenepaaibHOMY
ctanaapty u denepanbHOMy NEpeyHIO YYeOHUKOB MOXKET UCIOJIb30BaThes A0 10 set (mucbmo
MunncrepcTBa oopasoBanus U Hayku P® ot 08.12.2011r. Ne M/T-1634/03).

3.5. Y4yeOHuku, yueOHbIe TOCOOUS U yueOHO-METOIMYECKUE MaTepHalibl, HEOOXOIUMBbIE
00y4aromuMcs A7 OCBOCHHUS yUeOHBIX MPEAMETOB, KypCOB, TUCIIUIUIMH 32 MpeieIaMu
benepanbHBIX TOCYAAPCTBEHHBIX 00PAa30BaTEIbHBIX CTAHIAPTOB, POAUTEIH (3aKOHHBIE
MPEJICTABUTENN) IPUOOPETAIOT CAMOCTOSTEIBHO.

3.6. [leTssM-UHBaUAAM U JETSIM C OTPAHHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbBSI, 00yJarOIIUMCS
Ha JIOMY 10 OCHOBHBIM 00I111e00pa30BaTeIbHbIM IPOrpaMMaM C UCIOIb30BAHHEM
JTUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUI Ha MEPUO]] OTyYeHHS 00pa30BaHUs YUSOHUKU
NPEOCTABIISIOTCS B OJIB30BaHUE OECIUIATHO.

3.7. YuebHuKH, ydeOHBIC TTOCOOHS U y4eOHO-METOIUUECKHEe MaTeprasl (paboune mporpamMmel,
MOYpOYHOE TUIAHUPOBAHHUE, METOINIECKHE TIOCOOUS U T.I1.) JUISL TMYHOTO TIOIH30BAHUS YIUTEIIS
HIKOJIBI IPHOOPETAIOT CaMOCTOATENbHO. ECin TaHHbIC H3AaHUS IMEIOTCS B HAJTMYUU B (POH/IE
OMOMMOTEKH, yIUTENSI 00ECIICUNBAIOTCS IMU B €IMHUYHOM SK3eMIUIsIpe OecTiaTHO.

3.8. YueOHuku, yueOHbIE U Y4€OHO-METOANUECKHUE TOCOOHS MPEAOCTaBISIOTCS 00yJaroIIMCs
HIKOJIBI B IMYHOE MOJIb30BAHKE TI0 OJJHOMY KOMILUIEKTY CPOKOM Ha OHMH IO HE3aBUCUMO OT
TOTO, HA KaKOW CPOK 00YUYEHUSI OHU pacCuUTaHbl. BTOpoil KOMITJIEKT yUeOHUKOB MOKET OBIThH
BBIJIaH 110 3asIBJICHUIO POJIUTENIEH B CBS3H C YXYAIICHHEM 3[J0POBbs 00yUaromIerocs mpu
HaJIUYHH CBOOOHBIX HK3EMIUISIPOB B OUOIHOTEKE.

3.9. Ilepen HayasioM y4eOHOTO ro/1a OMOJIMOTEKAPD BBIAET YUEOHUKH HA KJIACC KJIIACCHBIM
pykoBojuTensaM 1-11 kiaccoB no rpaduky, yTBEpKICHHOMY TUPEKTOPOM LIKOJIBI. Bbiaua
y4eOHOI1 TuTepaTyphl KIIACCHBIM PYKOBOJIUTENAM (QUKcHpyeTcs B «KHUTe BbI1auu y4eOHUKOBY
U TMIOATBEPKIAETCS MOAMUCHIO KJIACCHOTO PYKOBOJUTEIIS.

3.10. O6yyaroniuecst UIKOJIbI NOTYYat0T yYeOHUKU U yueOHbIe TocoOust u3 (oH1a ONOINOTEKN Yy
KJIACCHBIX PYKOBOJAUTENEH B Havase yueOHoro roja. Beigaua yqeOHUKOB M y4eOHBIX TOCOOHIA
poauTensM 1-x kiaccoB U o0ydaronmmes 2-9 ki1accoB (pUKCUpyeTcs KIaCCHBIMU
PYKOBOJIUTENSIMH B «Be10MOCTH BbI1auM 1 BO3BpaTa y4€OHMKOB)» U MOJATBEPKIAETCS TMUHON
MOJMUCKIO0 OJIHOTO U3 poAuTeneit o0yyatomierocs B 1 kmacce, a Bo 2-11 kimaccax — THUHOM
NOJNKChI0 oOyuatomierocs. «BeoMocTu BeIJauu ¥ BO3BpaTa yueOHUKOBY XpaHITCS B
6ubmuoteke. Knaccusie pykoBoaurenu 1-11 kiaccoB npoBoasT 6eceay-MHCTPYKTaxX
00yyaroImuxcst CBOETo Kilacca U UX pojuTeneil (3aKOHHBIX MPECTaBUTENEeH) O MpaBHiiax
M0JIb30BAHUS YYeOHUKAMHU.

3.11. B UCKITIOUUTENBHBIX Cllydasix oOy4arouiiecs (JOKHUKH, BHOBb IPUOBIBIINE, a TAKXKE IS
noarotoBku k OI'D u EI'D, Ha neTHee 00yueHne) moryvdaroT yueOHUKH y OMOIMOTeKaps.
VYyeOuuku 11t moarotoBku k OI'D u EI'D obyuaromummes 9-x u 11-X kj1accoB U BHOBb
MPUOBIBIIIUM BBIJJAIOTCS TOJIBKO MIPH HATMYUHU UX B OnbOanoTeke. Beiaua HeoOX0uMBbIX



y4€OHHKOB Ha JIETHUH NepHoA (PUKCUPYETCs B YUTATENBCKUX (OPMyYIIpax Moj IUYHYIO
MOAMKUCH O0YJAFOIIHXCS.

3.12. Y4yeOHMKHU MOTYT OBITh BBIZIAHBI KaK HOBBIE, TaK U UCIIOJIb30BaHHBIE paHee. B Teuenue
OJTHOM HeNleny 00yJaroIuecs TOJKHbBI IPOCMOTPETh BCE YUEOHUKH U ydeOHbIe mocoOus,
BBIJJAHHBIC UM B JINYHOE T0JIb30BaHue. [Ipu oOHapyxeHnu neeKToB, MEMIAIONINX BOCIIPUATHIO
yaeOHOro Marepuaa (OTCYTCTBUS JIUCTOB, TIOPYH TEKCTA) OOYUAIOIIMICS WU €T0 POIUTEIH
(3aKOHHBIE IPECTABUTEINN) MOTYT OOPATUTHCS B OMOIMOTEKY ISl 3AMEHBI €T0 APYTHM.
Y4eOHUK MOKET ObITh 3aMEHEH IMPH ero Hajauuuu B honne oudnmoreku. Ilo ncreuenun
yKa3aHHOTO CPOKa MPETEH3UH 110 BHEITHEMY BHly U Ka4eCTBY yueOHMKa OMOIHOTEKON He
NPUHUMAIOTCS, @ OTBETCTBEHHOCTH 32 OOHapYKEeHHBIE 1e(DEKThI B CAABAEMBIX YUeOHHKAX HECET
TOT 00YYarOIUICs, KOTOPBII UMU TOJIH30BAJICS.

3.13. B xoHIIe y4eOHOTO0 ro/ia U IpH Tiepexo/ie 00yJaronierocs B TeueHue y4eOHOTo Toj1a 13
HIKOJIBI B IPYTYI0 00pa3oBaTeIbHYI0 OPraHU3aIMi0 YIeOHUKH, yuyeOHbIe TocoOusi, paboune
TeTpaau U y4eOHO-METOAUYECKHE MaTepHalibl, IPEAOCTABICHHbIE B JMUYHOE II0JIb30BAHNE
o0yuaroImuxcsi, BO3BpalatoTcsa B OMOIMOTEKY IIKOJIbL. B citydae mopuu uinm yrepu yueOHUKa,
y4eOHOT0 UM Y4eOHO-METOINYECKOI0 MOCOOMs, IPEJOCTABIEHHOIO 00yYaroIeMycsl B INYHOE
H0JIb30BaHUE, POJUTENH (3aKOHHBIE MPEICTaBUTENH) 00s3aHbl BO3MECTUTH YIIEpO U BEpHYTh B
O0uOIMOTEKY HOBBIN Y4EOHUK.

3.14. O6yyaromuecst BbITYCKHBIX KJIACCOB MEpe MOJy4YeHUEM JT0KYyMEHTa 00 OKOHYaHUU
HIKOJIBI 00SI3aHBI MOJIHOCTHIO PACCUUTATHCS ¢ OUOIMOTEKOM (110 00XOAHOMY JIHCTY).

3.15. Bo3Bpat yueOHHMKOB B KOHIIE y4eOHOr0 rojia OCYIIECTBIISETCS 10 rpaduky,
COCTaBJICHHOMY 3aBeytoleil OMOIMOTEKON U YTBEPKAEHHOMY JTUPEKTOPOM IIKOJIbI.

[Tprem yueGHMKOB ITPOU3BOAUTCS:

*oT obydatommxcs 1 — 8, 10 Ki1accoB - KIIACCHBIMU PYKOBOJIUTEIISIMHU;

*ot oOyuaronuxcs 9 u 11 kiaccoB - 3aBeyroIIei OMOINOTEKOW COBMECTHO C KIIACCHBIMH
PYKOBOJIUTEISIMHU.

Knaccusriii pykoBoaurens odecnieunBaet 100% sBKy 00y4Jaromumxcst CO BCeMH YIeOHHKaMH B
COOTBETCTBUH C TPAPUKOM.

3.16. Obyuaromuecs: 00s3aHbI CAATh YUEOHUKH B IIKOJIbHYIO OMOJIMOTEKY B COCTOSIHUM,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSM TI0 MX MCIIOJIIb30BAHUIO U COXPAHHOCTH.

4. BoiObITHE YUeOHUKOB U3 OubIMOoTEedHOr0 hoHIa

4.1. Cpok UCTIONB30BaHUS YUYCOHHKA HE MEHEe TISATH JIET.

4.2. BpiObITHE YUeOHUKOB U3 (pOHIA OMOIHOTEKH NMPOU3BOIAUTCS M0 NPUYNHAM:
*BeTxocTu ((PU3UIECKUN U3HOC);

*yCTapenocTy 1Mo COAEePKAHUIO;

*yTepe (C yka3aHueM KOHKPETHBIX OOCTOSITENILCTB YTEPH).

B axte 0 BBIOBITHM (PUKCUPYIOTCS CBeZleHHs 00 ydeOHUKaX, UCKIII0OYaeMbIX TOJIBKO MO OJTHOM
NpUYHHE.

4.3. Cniucanue yueOHHUKOB MPOBOAMTCS HE peke OAHOTO pa3a B roj. Ha kax bl Buj criucanus
(«Betxuey, «YcrapeBIue 1o COAEP)KaHUIO», «Y TepsHHbIEC YUNTATEIIMMU)») COCTABISIETCS akT B 2-
X 9K3eMIUISIpax, KOTOPbIi MOAMUCHIBAETCS KOMUCCHUEH U YTBEP)KIACTCS AUPEKTOPOM ILIKOJIBI.
OpMH 3K3eMIUIAp aKTa XpaHUTCS B OMOIMOTEKE, IPYroi nepeaaeTcs Mo paclucKy B
OyXrajuTepuio, KOTopasi IPOU3BOIUT CITUCAHKE C OajlaHCa MIKOJIbl YKa3aHHOM B aKT€ CTOMMOCTH
yueOHUKOB. CIICaHHBIE IO aKTy Y4eOHUKHU CIAIOTCS B COOTBETCTBYIOIIME OpraHU3aluy 1O
3aroTOBKE BTOPUYHOTO ChIPbA. JIeHbI'M OT c1auM yYeOHUKOB BHOCSATCS Ha pPaCUETHBIN cueT
TIKOJTBI.

4.4. BeiObITHE yueOHNKOB U3 (hoHIa OHMOIMOTEKH 0POPMIISIETCSI aKTOM 00 UCKITIOYEHHUH U
OTpa’kaeTcs B KHUTE€ CyMMapHOTO y4eTa, a Tak)Ke B KapTOTeKe ydeTa yueOHUKOB. BrIObITHE
y4eOHBIX MaTepHajJIOB BPEMEHHOTO XpaHEHHUsI IPOU3BOIUTCS B KOHIIE KaJCHIAPHOTO TO/1a O
aKTy C YKa3aHHEM MPUYUHBL: «MaTeprall BpEMEHHOTO XPaHCHHUS.

4.5. AKTHI Ha cTICaHNe Y4eOHUKOB BU3UPYIOTCS WICHAMHA KOMHICCHH T10 COXPAHHOCTH (hOHIOB.



3aBU3UPOBAHHBIE AKTHI YTBEPHKIAIOTCSA JUPEKTOPOM IIKOJIBI.

4.6. CriucaHHble 1O aKTy Y4€OHUKH MOTYT ObITh UCIIOJIb30BAaHbI AJISl H3TOTOBJICHUS
JTUAAKTHYECKOTO MaTepuaa, A peCTaBpallMOHHBIX pabOT WM TIEPEIalOTCsl OPTaHU3AIHSIM 110
3aroTOBKE BTOPCHIPhS. YacTh y4eOHMKOB, HAXOAAIIMXCS B YIOBJIETBOPUTEILHOM COCTOSIHUM,
nocie

CIHCaHUSI MOXKET BhIJAaBaThCs 00yUYaArOIIMMCS JUISI TOATOTOBKH K 9K3aMeHaM, MepeaBaTbes B
yueOHble KAOMHEThI WM UCTIOIB30BAHBI JUII PEMOHTA IPYTHX Y4eOHUKOB.

4.7. XpaHeHue CIMCaHHBIX YYEOHUKOB BMECTE C AEHCTBYIOLUIMMHU 3aPELIacTCs.

5. Yder uToroB ABu:KeHUs1 OMOJIMOTEYHOr0 (poHIA

5.1. Uroru aemxenust HOHIAOB MOABOJATCS B KHUTE CyMMAapHOTO y4era onbaunoredHoro Gouaa
(Wu APYyroM PErucTpe CyMMapHOTO y4eTa, MPUHATOM B OMOTMOTEKE) Ha OCHOBAHUH JTAHHBIX
CYMMAapHOTO y4eTa O MOCTYIUIEHUH U BBIOBITUH JOKYMEHTOB.

5.2. IToroBele JaHHBIE UMEIOT YETHIPE 00sI3aTEIBHBIX MOKA3aTENs: COCTOSUIO Ha HAYaJIo roja,
MOCTYIHJIO 32 TOJ1, BEIOBLIO 3a IO/, COCTOUT Ha KOHell roa. VIToroBeie JaHHbBIE MO AIEKTPOHHBIM
CETEBBIM y/IaJICHHBIM JJOKYMEHTaM MPEACTABISAIOTCS CIEIYIOIIMMHU MTOKa3aTeIsIMU YYETHBIX
€IMHMUII: COCTOSJIO Ha Hayaslo roAa, 0opopMIICHO B OCTYII B TEUEHUE TOJla, JOCTYI MPEKpalleH B
TE€YEHHE I'0J]a, COCTOUT Ha KOHEIl Toja.

6. IIpoBepka HATMYUA JOKYMEHTOB 0HOJINOTEYHOr0 (poHaA

6.1. O0s13aTe/IbHASA HHBEHTAPU3ALHMS POBOJAUTCH B CJIEAYIOIIMX CIyqasax:

*Ipu CMEHe MaTepHalibHO OTBETCTBEHHOIO JIUIIA;

*Npu BBISIBICHUU (HDAaKTOB XHUILEHUS HIIM TOPYH JOKYMEHTOB;

*B cllyuyae CTUXUHHOTO O€ACTBHUS, M0Kapa WK APYTUX YpPEe3BbIUAWHBIX CUTYaIUil, BBI3BAHHBIX
AKCTPEMAaJIbHBIMH YCIIOBUSMU;

*npu nepenade GoHaa OMOIMOTEKH WIH €€ YaCTH B apeH/y;

*NpH peopraHu3auy 1 JTUKBUAAINN ONOITHOTEKH.

Jl1s ipoBeieHust IPOBEPOK TUPEKTOPOM 00pa30BaTEIbHOM OpraHU3alliy Ha3HaYaeTcs
KOMUCCHS, B COCTaB KOMHCCHUU JJOJKEH BXOJIUTh IPEICTABUTENb OyXTaaTepUH.

6.2. IlpoBepka oH/1a B MIIAHOBOM MOPSIIKE OCYIIECTBIISIETCS] OJIMH pa3 B S JIeT.

6.3. IIpoBepka Bcero (oHIa WM €T0 YaCTH 3aBEPIIAETCS COCTABICHUEM aKTa O Pe3yJibTaTax
IIPOBEJCHUS MPOBEPKHU HAJTMUUS JOKYMEHTOB Y4eOHOro ()oH/1a ¥ MPUIIOKEHHEM K HEMY CIIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIINX IO HEYCTaHOBJICHHON MPUYHHE.

B akre pukcupyroTcs cBeleHUs 0 KOJIMYeCcTBe:

*IOKyMEHTOB yueOHOro (hoH/a 10 TaHHBIM yY€eTa;

* TOKyMEHTOB, HMEIOLIMXCS B HATHYHH,

*TOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOHJIE 110 HEYCTAaHOBJICHHOMN MPUYNHE.

B akrte Takxke yka3pIBalOTCS HOMED U JaTa akTa O MPOBEIECHUH MPEIbITyIeH MPOBEPKU. AKT C
NPUII0KEHNEM CITUCKA JIOKYMEHTOB, OTCYTCTBYIOIIUX MO HEYCTAaHOBJIEHHON PUYHHE,
HOJNMCHIBAETCS MpeceaTeIeM U YIeHaMUd KOMUCCHH U YTBEPKAAETCS TUPEKTOPOM ILIKOJIBI.
6.4. [Ipu BBIABIEHUU B TpoIlecce MPOBEepKU (HOHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOKHOCTH YCTaHOBIICHUS] BUHOBHBIX JIUI] YOBITKH IO HEJJOCTAYe CIIHUCHIBAIOTCS B
COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

7. 1e10npon3BOACTBO B OPraHu3anuu y4era 6u0Jnore4ynoro gonaa

7.1. Opranuzanust paboThl C JOKYMEHTaMHU O y4eTy OMOIMoTedHoro hoHa ocynecTBiIseTcs no
MpaBHUJIaM BEACHHUS JIEIOMPOU3BOJICTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYILECTBISAETCS YUET, OJIEKAT IOCTOTHHOMY
XPAaHEHUIO KaK JOKYMEHTBI CTPOroil orueTHoCcTH. [TocTosHHO, 10 TMKBUAAIIMH OUOINOTEKH,
XPaHATCSA PETUCTPbI MHAWBUYaTbHOTO U CYMMApHOTO Y4eTa JOKYMEHTOB OUOIMOTEYHOTO
¢dona (perucTparMoHHbIe KHUTH, HHBCHTAPHBIC KHUTH, KHUTH CYMMAapHOTO y4eTa, YIeTHBII
KaTaJIoT U KaTaJIOTH).

7.3. B cOOTBETCTBHM C IpaBUJIaMH OPraHU3allUH ITOCYIapCTBEHHOTO apXUBHOTO JIefa
YCTaHaBIIMBAIOTCS CIEAYIOLINE CPOKU XPaHEHHsI JOKYMEHTOB, 00€CIIeUnBaIOIINX YUET U



COXpPaHHOCTh (hOHIOB:

*COMpPOBOAUTEIbHBIE JOKYMEHTHI (HaKJIaJHbIE, CYETA, OIIMCH, CIIUCKU Ha MOCTYMAIOLIYIO
JIUTEpaTypy) — 3 roaa;

*NPUXOIHBIC aKTHl HA JTUTEPATYPY, MOTYUSHHYIO OECIIIATHO WU 0€3 COMPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 T0/1a;

*KHUTa yyeTa JINTEpaTypbl, yTEPSHHOM UNTATENIMU U IPUHATON B3aMeH, — 3 roJa;

*aKThl HA CIIMCAHNE KHUT U IEPUOJUYECKUX U3JaHUM, yUEeTHbIE KAPTOUKU, KHUKHBIC
bopMyIISApBI CIUCAHHBIX H3Aanuii — 10 neT.

7.4. Ilo ucTeueH CPOKOB XPAHEHUS YUETHBIE JOKYMEHTHI MTOAJIEkKAT YHUUYTOKEHHUIO B
YCTaHOBJIEHHOM IOPSJKE.

7.5. Jlo OKOHUaHHS OUYepeTHON MPOBEpKU (POHA XPAHATCS aKThl O pe3ybTaTax MPOBEACHUS
POBEPKH HAINYHA JOKYMEHTOB OMOIMOTEYHOTO (HOH/IA.

8. ObecnieyeHne cOXpAaHHOCTH OMOJINOTEYHOT0 (POH/AA IIKOJIbHBIX Y4eOHUKOB

8.1. CoxpaHHOCTb (pOoHAA OOECIIEUMBAETCS CO3JaHUEM ONTUMAIIbHBIX YCIOBUH XpaHEHUs U
UCIOJIb30BaHUS Y4€OHHUKOB, a TAKXKe OXPaHOH UX OT MOPYM U XUIIECHUH.

8.2. XpaHeHne y4eOHHKOB OCYIIECTBIISETCS COTIACHO ACUCTBYIOMMM MHCTpYKIMAM 1O OXpaHe
TPyZa U MOKapHOH 0e30MacHOCTH.

8.3. ®onx yueOHUKOB pacIoyiaraeTcsi U yUUTHIBACTCS OTJEJIBHO OT OCHOBHOI'O (hOHJA.

8.4. OTBETCTBEHHOCTb 32 OPraHU3aLMI0 COXPAHHOCTU ()OHJIa YUeOHHUKOB BO3JIaraercs Ha
JUPEKTOpa LIKOJIbI U 3aBEAYIOIIEro ONOINOTEKO.

8.5. OTBETCTBEHHOCTb 32 COCTOSIHUE M COXPAHHOCTh BBIJJAHHBIX YYEOHUKOB B T€UEHUE Y4€OHOTrO
rojia HecyT oOyyaromnuecs, nojab3yomuecs 3TUM GoHxoM. OHM ke, TPU HEOOXOIUMOCTH,
OCYILECTBIISAIOT UX PEMOHT.

8.6. B cirydae yrepu wim mopuu ydeOHUKA POIUTENHN (3aKOHHBIC TTPEICTABUTENIN) BO3MEIIAIOT
HAHECEHHbIHN YIIepO B COOTBETCTBUHU C AEHCTBYIOLUM 3aKOHO/1aTEIbCTBOM.

8.7. B memnsix KOHTPOJIS 32 COXPAHHOCTHIO y4eOHUKOB 00yJaroIMMuUCs 2 pas3a B ToA (CEHTAOph U
anpernb) OUOIMOTEKOH MPOBOAATCS BHIOOPOUHBIE PEH/IBI IO IPOBEPKE COCTOSHUS yICOHUKOB.
CseneHus o0 pe3ysbTaTax peiia JOBOAATCS 10 KJIIACCHOTO PYKOBOJIUTENS, IPU HEOOXOIUMOCTH
1o 3aBy4da o Y BP. Ilo pe3ynbraTtaM mpoBEpKH COCTABIIAECTCS aKT.

8.8. Kputepum no npoBepke cocTOsIHUS Y4eOHUKOB:

*HaIM4Me 3alucy o0 MPUHAIISKHOCTH yueOHUKa oOydaronemycs;

*HayMure BceX yueOHMKOB HA MOMEHT MPOBEPKH (COTIaCHO PACIMCAHUIO YPOKOB);

*Hanuuue 00J10’KeK Ha yuyeOHMKaX;

*BHEIIHUN BUJ yueOHUKA (OTCYTCTBHE I'psA3H, HAIUCEH, TOMSITOCTEH, TIOPE30B, PBAHBIX
CTpaHMII, HOBPEXXICHUN MEePErIETOB B y4eOHUKAX);

*ms 1 — 4 xi1accoB - HATMYKE 3aKIIaI0K.

9. IlpaBuiia mosIb30BaHNs y4eOHMKAMM JJIs1 00y4AIOIMXCS U POANTeIel

9.1. Obyuaromuecss IMEIOT IIPABO MOJIy4aTh YUEOHUKH, TPEYCMOTPEHHBIE 00pa30BaTeIbHBIMU
porpaMMaMHu IIKOJIbI, BO BDEMEHHOE MOJIb30BaHKe U3 (oHaa OMOIMOTEKH OecIIaTHO.

9.2. YueOHUKHM BBIJIAIOTCS 00yUYaIOIIMMCsl CPOKOM Ha OJIMH T'0J1, HE3aBUCUMO OT TOTO, Ha KaKOMH
CpOK 00y4YeHHUsI OHM paccuuTaHbl, 0€3 mpaBa Mepeiayn u npojaxu. Bo3Bpar yueOHHKOB
rapaHTUPYeTCs POAUTEISIMU (3aKOHHBIMH MIPEJCTABUTEIISIMU ).

9.3. YueOGHUKH MOTYT OBITh BbIJIaHBI KaK HOBBIE, TaK M UCIOJIb30BaHHBIE paHee. [Ipobaembl
HEXBAaTKU YYeOHHKOB pelIatoTcs yepe3 0OMEHHO-pe3epBHbIN (OoHA 1IKOJ paifoHa (001acTHOTO
LEHTpA).

9.4. OGyuaronyecst TOJKHBI TOANKUCATH KaX bl Y4eOHUK, TOJIy4eHHBIH U3 (OoHa IIKOIbHON
6ubmuoreku (yueOHbIN ToA, haMuIus, UMsl, KJIacc).

9.5. Y4eOHUK 10JIKEH UMETh JAOMOJIHUTENbHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHuKax HelNb3sl MUCaTh, PUCOBaTh, 3ar0aTh U BHIPHIBATH CTPAHUIIBI U T.1I.

9.7. O6yuaronecst 00s13aHbl BO3BpalLaTh IIKOJIbHbIE YYEOHUKH B OMPSITHOM BUJE, MO
HEO0OXOIUMOCTH PEMOHTHPOBATH HX.



9.8. YueOHUKH JOIKHBI BO3BPALIATHCS B OMOIMOTEKY B YCTAHOBIICHHBIE CPOKH B KOHIIE
y4eOHOro0 rojia, 10 JETHUX KaHUKYII.

9.9. Beimycknuku (9,11 xmaccoB) 00s13aHBI pacCUUTATHCS ¢ OMOIMOTEKOM M0 HCTEUSHUH CPOKa
oOydeHus (10 OTy4YeHHS aTTecTaTa).

9.10. Obyuaromuecs, BEIOBIBAIOIIKE B TCYCHHE YI€OHOTO To/1a, 0053aHbI CIaTh YICOHUKH Mepe]l
MOJIy4EHHUEM JIOKYMEHTOB.

9.11. B ciry4ae mopuu Wiv yrepu y4eOHUKOB 00y4Jaromuecs o0s3aHbl BOSMECTHTHh UX HOBBIMU
WJIM PAaBHOIICHHBIMU 110 COTJIACOBAHHIO C 3aBEAYIOLIUM OMOIHMOTEKOM.

9.12. OTBETCTBEHHOCTH 32 COXPAHHOCTb MOJYYCHHBIX MIKOJIBHBIX YYEOHUKOB HECYT KaK
oOyyaromumecs, Tak U UX pOAUTENH (3aKOHHBIEC MPEJCTAaBUTEIH ).

10. TpeGoBaHusi K HCIOJIB30BAHUIO H 00eCIIeYeHHIO COXPAHHOCTH Y4eOHHKOB

10.1. OGyuaromuecst 06s3aHbI OEPEKHO OTHOCUTHCA K YUeOHHUKAM, HE JOMYCKaTh X
3arpsA3HEHUs ¥ MOPYH, IPUBOIAIIMX K MTOTepe MHYOPMAINH, YXYAAIOIINX YI0004UTaeMOCTb,
YCIIOBUS YTE€HUS (TIOTEPs SJIEMEHTOB N300paykeH sl, IATHA, ApalHbI, OTCYTCTBUE OJHOM UK
OoJiee cTpaHMIL, CKIIEMBAHUE CTPAHUL] U OBPEXJEHNUE TEKCTA WK WUTIOCTPALUI IPU
packpeITuy, fedopmanys, IOTPENaHHOCTh 0JIOKa UIIH MEPEeIUIeTa).

10.2. TIpu ucnonbp3oBaHUU y4eOHHMKA IIEPBOIO TO/1a, OH JI0JIKEH ObITh CJJaH B IIKOJIbHYIO
61OIMOTEKY B OTVIMYHOM COCTOSTHUM: YMCTBIM, 1I€IbIM, 0€3 OBPEKICHUN 1 TOTEPTOCTEN
KOpeIlIKa, yIJIOB MeperieTa, 6e3 oTpbiBa eperuieTa oT 0J1oKa.

10.3. TIpu ucnonb3oBaHUU y4eOHMKA BTOPOTO-TPETHETO T'0/1a, OH JIOJIKEH ObITh C/IaH B
HIKOJIbHYIO OMOJIMOTEKY B XOPOLIEM COCTOSIHUU: YUCTBIM, LIEJIbIM, JJOMYyCKAOTCA
HE3HAUUTEJIbHbIE TIOBPEXKICHUS: MOTYT ObITh HEMHOI'O MOTPENaHbl YTOJIKH MEepeIieTa, KOpermoK
(HO He TIOpBaH).

10.4. TIpu ucnonb30BaHUN YYEOHMKA YETHIPEX-TIATH JIET, OH JOJDKEH OBITH C/IaH B IIKOJIBHYIO
OMOIMOTEKY B YAOBIETBOPUTEIBHOM COCTOSIHUH, IPUTOIHBIM IS TaIbHEUIIETO
UCTIOJIb30BaHUS:

*YUCTBIM, AOITYCKACTCSI HATIPBIB Kopemka (He 6osiee 1 cM. OT Kpasi) U IieperieTa B MecTe ero
COCIMHEHUS C OJIOKOM.

10.5. Tlpu ucnionp30BaHUU y4eOHUKA IIECTH JIET U O0JIee, OH JOJIKEH OBITh CAaH B IIKOJIBHYIO
OMOIMOTEKY B YAOBIETBOPUTEIEHOM COCTOSIHUHU, TIPUTOIHBIM IS TaTbHEUIIIETO
UCTIOJIb30BaHUS:

*YUCTBIM, AOIYCKAEeTCsl HAPhIB Kopelka (He Ooiiee 2-3 cM OT Kpasi) U MeperuieTa B MECTe €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHNs JOKHBI OBITh aKKYPaTHO CKJIEEHBI TPO3payHoi Oymaroi, 11bo
MIMPOKUM IPO3PAYHBIM CKOTUYEM.

11. OTBeTCTBEHHOCTH YYAaCTHHKOB 00pa30BaTe/IbHOM 1esITeIbHOCTH

11.1. IupekTop IIKOJIbI HECET OTBETCTBEHHOCTD 32 OPraHU3aIUI0 pabOTHI IO CBOEBPEMEHHOMY
HOTOJIHEHUIO OMOIMOTeUHOro (POH/IA IIKOJIBHBIX YU€OHUKOB, 00ecriedeHne 00yqatonmxcs
y4eOHHUKaMH, Y4eOHBIMH ITOCOOUSIMH, YIeOHO-METOANYECKUMH MaTeprallaMH, CPEACTBaAMHU
00y4YeHHsI U BOCITUTAHUS.

11.2. 3amecTuTens AMPEKTOPA MIKOJIBI 10 Y4eOHO-BOCIIUTATEIbHOM paboTe onpenenser
NOTPeOHOCTH IIKOJIBI B yUeOHHUKAX, COOTBETCTBYIOIUX MTPOrpaMMaM 00yUYeHHs, OCYIECTBISIOT
KOHTPOJIb 32 UCIOJIb30BAHUEM I1€JarOTHYeCKUMHU pabOTHUKAMHU B X0J1€ 00pa3oBaTeIbHOM
JeSITeIbHOCTH YUeOHUKOB, YU€OHBIX TOCOOUH 1 yueOHO-METOIUUYECKUX MAaTepUAIOB B
COOTBETCTBHUH CO CITUCKOM, OTIPEICIIEHHBIM IIIKOJIOH, COBMECTHO C YUUTEISIMU U 3aBEIYIOIIUM
OMOIMOTEKON OCYILIECTBISET KOHTPOJIb 32 BBIMOJIHEHUEM 00Y4aIOIIUXCs €IMHbIX TpeOOBaHU 10
WCTIOJIB30BaHUIO i COXPAHHOCTH YI€OHHKOB.

11.3. KnaccHble pyKOBOJIUTEIN HECYT OTBETCTBEHHOCTh 32 BOCIIMTAHKE y 00Yy4arOIUXCsl
OepeKHOro OTHOLIEHMSI K Y4eOHOM KHUTE, 32 COCTOSIHME YUeOHUKOB U Y4eOHBIX TOCOOHI
00yJarouxcsi CBOEro Kjacca B TeUeHHE y4eOHOro rojia, CBOEBpEMEHHYIO BblJauy (caauy)
y4e€OHUKOB, YUEHBIX U YU€OHO-METOINYECKUX ITOCOOMI B OUOINOTEKY B COOTBETCTBUU C



rpauKoOM, yTBEPKIEHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBenyrontuii OGMOIMOTEKON HECET OTBETCTBEHHOCTH 33 JOCTOBEPHOCTH MH(MOpMaIuu 00
00ecTeYeHHOCTH y4yeOHUKaMH, YUeOHBIMU TOCOOUSMH M yUeOHO-METOIMYECKUMHU MaTepUaIaMu
00y4aroImuXxcst UIKOJIBI, 32 OPraHU3aLUI0 PA0OTHl OMOIMOTEKH O BbIIa4Ye U BO3BPATY
y4eOHUKOB, Y4EOHBIX TOCOOUH M yUeOHO-METOINYECKUX MAaTEPUATIOB 00YYarOIIUMHUCS, 32
COXpaHHOCTh OMOIMOTEYHOTO (HOHAA yIeOHOU TUTEPATYPHI.

11.5. Ponureny (3aKOHHBIE MTPEICTABUTENH) O0YJAIOIINXCS HECYT OTBETCTBEHHOCTH 32
COXPaHHOCTh MOJIyYEHHBIX YYCOHUKOB, YI€OHBIX TOCOOUH 1 yueOHO-METOINYECKUX MAaTEPUATIOB
¥ BO3MEUIAIOT UX YTPATy WM MOp4Yy OMOIMOTEKEe MIKOIBI.

11.6. OGyy4aromuecst HeCYyT OTBETCTBEHHOCTh 32 COXPAaHHOCTh YU€OHUKOB, YU€OHBIX TOCOOUN U
y4eOHO-METOIUYECKUX MAaTePUAIIOB, MOJyYCHHBIX U3 (POH/IA IIKOJILHONW OUOIMOTEKH.

12. 3ak/109uTeIbHBIC MOJI0KEHUS

12.1. Hacrosimee [TonoxeHue o MKOILHOM OMOTHOTEYHOM (DOHJIE, TIOPSIKE €TO
(bopMHpOBaHUs, yUeTa, UCIIOIb30BaHUsI U 00ECIIEUEHUsI COXPAHHOCTH SBIISETCS JIOKAIbHBIM
HOpPMAaTHUBHBIM aKTOM, IIpuHUMaeTcs Ha [lenarornyeckom coBeTe LIKOJIBI U yTBEpAkKAaeTcs (JIn6o
BBOJIUTCS B JIeHiCTBHE) IPUKA30M JUPEKTOpa OpraHU3allii, OCYIIECTBISIOIEH
00pa30BaTeNbHYIO AESITEIbHOCTD.

12.2. Bce u3MeHeHMs U AONOJIHEHUs, BHOCUMBbIE B HacTosiee [lonoxenue, opopmisitorces B
NUCbMEHHON (hopMe B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOAaTeIbCTBOM Poccuiickoit
®enepanuu.

12.3. Tlonoxxenue o OubaroTeuHoM (hoHie 00pazoBaTeIbHON OpraHu3aluy IPUHUMAETCS Ha
HeonpeaeneHHbIH cpok. M3Menenus u nononnenus k [lonoxxeHuto NpuHUMArOTCS B OPSJIKE,
npeaycMoTpeHHoM 11.12.1. nactosmero Ilonoxenus.

12.4. ITocne npunsatus [lonoxxenus (Win M3MEHEHUN U TOMOJIHEHUN OTEIbHBIX ITYHKTOB U
pa3aenoB) B HOBOW pelaKLUy MPEAbIIyIIas pelaKkus aBTOMATHUECKH YTPAYUBaCT CUITY.
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