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IHOJOXEHHME
0 3a1MTe NEPCOHATBHBIX JAHHBIX PA0OTHUKOB U 00y4al0LIUXCH


Scool -5
Пишущая машинка
КОПИЯ ВЕРНА


Hacrosimee Ilonokenne o 3amuTe NMEPCOHAIBHBIX JaHHBIX PAOOTHUKOB M OOYYaOIINXCS
(manee — [NomoskeHue) pa3paboOTaHO C LENBIO 3aIUTH HHGOPMAIIMU, OTHOCSIIEHCS K JIMYHOCTH U
JTUYHOM ku3HU paboTHHKOB U oOydatomuxcs [ BOY COIL «OlLl» c.Coezxee (manee — [lIkomna), B
cooTBeTCTBUU ¢ NMyHKTOM 1 crtatbu 23, crateeit 24 Kouctutyuuu Poccuiickoit denepanuu,
I'maBoit 14 TpynoBoro xkoaekca Poccuiickoit ®enepauuun u DenepanbHBIMM  3aKOHAMH
HOpMaTHBHBIMU akTamu ot 27 uroist 2006 roga Ne 149-03 «O6 nnpopmanuu, HHOOPMALTUOHHBIX
TEXHOJIOTUSX U O 3ammrte uHpopmanum», ot 27 utons 2006 roga Ne 152-D3 «O mepcoHanbHBIX
JaHHBIX» (¢ m3MeHeHnsMu Ha 23.12.2010).

1. O0umme mooKeHUsA

1.1. TlepconanbpHbIe AaHHBIE — JTH00ast HHPOPMAIIHSI, OTHOCAIIASICS K ONPEACTIEHHOMY HITU
OnpezeNiieMOMYy Ha OCHOBAaHMM Takoil wuHopmanuu ¢Qusmdeckomy July (CyObeKTy
NEPCOHANBHBIX JIaHHBIX), B TOM YHUCIIE €ro (paMHIIus, UMs, OTYECTBO, TO/1, MECSAL, JaTa U MECTO
POXKICHMsSI, aJpec, CeMeHHOoe, COIMallbHOe, MMYILIECTBEHHOE IIOJIOKEHHE, OO0pa3oBaHUe,
npodeccusi, 10X0bl, Apyras HHPopMaIusl.

1.2. IlepconanbHble gaHHBbIE paboTHUKA — MH(OpManus, HeoOXoAauMasl paboToAaTeNo B
CBSI3M C TPYAOBBIMHU OTHOILIEHUSIMU U KacaroIlasicsi KOHKPETHOrO paOOTHUKA.

[lepconanbuble gaHHble oOyuaromuxcs — uHGopmanus, Heooxoaumas Illkone B cBs3u ¢
OTHOIICHWSIMHA, BO3HUKAIOMIMMU MEXAYy OOYyYarolUMCSs, €ro pOAMTEISIMH (3aKOHHBIMH
npeacraButessiMu) U 11Ikomnoi.

1.3. OO6paboTka NEpCOHATBHBIX JAaHHBIX — ICUCTBUS (Omepanuu) ¢ MEPCOHATHHBIMH
JaHHBIMU, BKJIO4Yas cOOp, CHCTeMaTU3allui0, HAaKOIUIEHHEe, XpaHeHHe, yToUHeHne (0OHOBIIEHHE,
W3MCHEHHUE), WCIOJIb30BaHUE, PACHpPOCTpaHeHHE (B TOM HHCIE Iepenady), OO0e3TUYMBAHHE,
OJIOKMPOBAaHUE, YHUUTOXKEHHE ITEPCOHATBHBIX TAHHBIX.

PacnipocTpaHeHue nepcOHaNbHBIX JaHHBIX — JEHCTBUS, HAIpaBJICHHbIE Ha Ieperady
MEPCOHANBHBIX JAHHBIX ONMpeAeNEHHOMY KPYTY JHUIl (Tepeaya nepcoHalbHbIX JaHHBIX) WIA Ha
O03HAKOMJICHHE C NEPCOHAIbHBIMU JaHHBIMU HEOIPAaHWYEHHOI'O Kpyra JHI, B TOM 4YHUCIIE
00Hapo/I0BaHWE MEPCOHAIBHBIX JAHHBIX B CPEICTBAX MAaccOBOW MH(OpPMALMH, pa3MelIeHHE B
MH(OPMALIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CETAX WM  NPEJOCTaBICHHE  JOCTylma K
NEePCOHATBHBIM JaHHBIM KaKUM-TTMOO0 UHBIM CIIOCOOOM.

Hcnonb30BaHne NEPCOHANBHBIX JAHHBIX — JAEWCTBUs (Omepamuu) C IepCOHATbHBIMU
JTAHHBIMM, COBEpLIA€MbIE ONEPATOPOM B LENAX NPHUHITUS PEIIeHU WIN COBEPUICHHS HMHBIX
JNEeNCTBUH, MOPOXKAAIOIINX IOPUINYECKUE TIOCTEACTBUS B OTHOILIEHUU CyOBhEKTa MepCOHATbHBIX
JAHHBIX WM JAPYTHX JIMI JIMOO MHBIM 00pa3oM 3aTparuBaroIIMX MpaBa U CBOOOJBI CyOBEKTa
NIEPCOHAIBHBIX JAHHBIX WM JPYTUX JIHII.

OOmenocTynHble  MEpPCOHANbHBIE  JaHHblE — IEPCOHAJbHBIE  JIaHHBIE,  JIOCTYI
HEOrPAaHMYEHHOI'0 Kpyra JIMI K KOTOPbIM IPEJOCTaBIIEH C COrjlacus CyObeKTa MepCOHAIbHBIX
JAHHBIX WJIM Ha KOTOpPbHIE B COOTBETCTBUU C (pefiepajbHBIMU 3aKOHAMU HE PacIpOCTpaHsSeTCs
TpeGoBaHuE COOMOACHNS KOH(PUICHIINATBHOCTH.

1.4. K nepcoHanbHBIM JaHHBIM paOOTHUKA, MOJIy4aeMbIM pabOTOAATENEM U MOJIEKALIM
XpaHEHMIO y paboToaarens B MOpsAAKe, MPEIyCMOTPEHHOM JICHCTBYIOIMM 3aKOHOAATEIbCTBOM U
HacToAmMM [lonojkeHneM, OTHOCSTCS CIEAYIOIINE CBEJEHUS, COJEpKalIiecs] B JHUUYHBIX Jeax
pabOTHUKOB:

— MacTOPTHBIE TaHHbIE PaOOTHHKA;

— VHH;

— KOTHSI CTPaXOBOT'0 CBUJIETEIHCTBA FOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAaXOBaHMUS;

— KONHUS JOKYMEHTa BOMHCKOTO y4eTa (JUIi BOCHHOOOS3aHHBIX M JIMII, TOAJIEKAIINX
MPU3BIBY HA BOEHHYIO CITYKO0Y);

— KOIUs TOKyMeHTa 00 00pa30BaHNM, KBATHM(PHUKALIMN WM HAJTMYUH CIICIUATIbHBIX 3HAHU;

— aHKEeTHbIE JAaHHbIE, 3alOJHEHHbIE PAaOOTHHKOM MpU MOCTYIUIEHHHM Ha paboTy WU B
nporecce paboTbl (B TOM 4HcCiIe — aBTOOHOrpadus, CBEIEHHS O CEMEHHOM MOJOXEHHU
paboTHHKA, IEpeMeHe paMUITNK, HATHYUH JICTCH U WKIUBCHIICB ),

— TOKYMEHTHI O BO3PAcTe MAJIOJIETHHX JIE€TEH U MecTe UX O0yUCHHUS;



— JIOKYMEHTBI O COCTOSIHUM 3[I0OPOBBS JI€TEH U APYTUX POJICTBEHHUKOB (BKJIIOYAs CIIPABKU
00 MHBaJIMIHOCTH, O HAJTMYUU XPOHUUECKUX 3a00JICBaHHUIA);

— JOKYMEHTBI O COCTOSTHMH 37I0pOBbsI (CBEICHHS 00 MHBAJIMIHOCTH, O OEPEMEHHOCTH H
T.IL);

— HHBbIE JOKYMEHTBI, KOTOpbhIE C y4eToM creuuduxku padoTbl U B COOTBETCTBUH C
3aKoHOJaTeNbCTBOM Poccuiickoit denepanuy JAOIKHBI OBITH MPEIbSIBICHB PAOOTHUKOM MpU
3aKJIIOYEHUU TPYAOBOIO JOTOBOpa WJIM B TEPUOJ €ro JeHCTBUS (BKIIIOYas METUIIMHCKUE
3aKJIIOYCHHS,  TpEabsBIsieMble  PaOOTHUKOM  TPU  NPOXOXKICHUHM  00s3aTeNbHBIX
MpeIBAPUTENbHBIX U MEPUOINYECKUX METUIIMHCKUX OCMOTPOB);

— TPYZIOBOM TOTOBOP;

— KOIMHM IIPUKA30B O IIPUEME, IIEPEBOIAX, YBOJIbHEHUH;

— JIMYHAas KapTouka 1o ¢popme T-2;

— 3asBJICHUS, OOBSCHUTENBHBIC U CITy>KEOHBIE 3aITMCKU paOOTHHKA,

— IOKYMEHTBI O MIPOXOKICHUH PAaOOTHIUKOM aTTECTAIMH, TOBBILICHUS KBATH(PUKAIUY;

— UHBIE JOKYMEHTBI, COJIEp)Kall[M€ CBEAEHUS O paOOTHHKE, HAXOXIECHHE KOTOPBIX B
JUYHOM Jiere paboTHUKAa HEOOXOAMMO Ui JOKYMEHTAJIBHOrO O(OpMIIEHUS TPYIOBBIX
[IPABOOTHOLIEHUH C pabOOTHUKOM (BKJIOYash IPUTOBOPBl Cyla O 3alpeTe 3aHUMaThCs
MeAarorn4eckoi JesTeIbHOCTHIO HIIM 3aHUMAaTh PYKOBOISAIINE JIOJKHOCTH).

1.5. K nepcoHasibHbIM JaHHBIM OOydaromuxcs, nosydaeMbiM Llkonoil ¥ mojanexanum
xpanenuto B lllkonme B mopsake, MPeIyCMOTPEHHOM [EHCTBYIOIIMM 3aKOHOJATEIICTBOM U
HacToAMM [loojkeHneM, OTHOCATCS CIENYIOINUE CBECHUS, COJAEPKAIINECsS B JIMUHBIX Je/Iax
o0yJaromuxcs:

— JJOKYMEHTBI, YAOCTOBEPSIOIINE JUYHOCTh 00ydaromerocs (CBUIAETENBLCTBO O POXKICHUU
WJIM TIacTIOPT);

— JIOKYMEHTBI O MECTE MPOKUBAHUS;

— JIOKYMEHTBI O COCTaBE CEMbHU;

— MacTOPTHBIE JaHHbIE poaUTeNel (3aKOHHBIX MpeACTaBUTENEH ) 00y4aromerocs;

— JOKYMEHThl O TOJY4eHHH OoOpa30BaHUs, HEOOXOIUMOIo Uil TMOCTYIJICHHS B
COOTBETCTBYIOIIHI KJIacc (JINYHOE JIeTI0, CIIpaBKa C MPEIbIAYIIEro MecTa y4eObl U T.11.);

— MOJIUC METUIIMHCKOTO CTPaXOBAHUS;

— JIOKYMEHTBl O COCTOSIHUM 370pOBbsl (CBElIEHHUS 00 WHBAJIUIHOCTH, O HaJIUYUU
XPOHMYECKHX 3a00JIeBaHUM, MEUIIMHCKOE 3aKIII0YeHHe 00 OTCYTCTBMM MPOTHUBOMOKA3aHUHN ISt
o0yueHuss B 00pa30BaTeIbHOM YUPEKJIEHUU KOHKPETHOrO BUJAa U THIA, O BO3MOXKHOCTHU
U3y4EHHs TPEIMETOB, MPEICTABIIAIONINX MOBBIIIEHHYIO ONTACHOCTH JUIS 3/I0POBbS U T.I1.);

— JIOKYMEHTBI, MTOATBEPKAIOLINE [IpaBa Ha JONOJHUTENbHbIE FapaHTUN U KOMIIEHCALUU
0 OTpEeJIeJICHHBIM OCHOBAHUSM, IIPETyCMOTPEHHBIM 3aKOHOIaTEIbCTBOM (POAUTETH -UHBATH/IBI,
HEIOJIHAs CEMbsI, peOCHOK-CUPOTA U T.11.);

— MHbIE JIOKYMEHTBHI, COJEp’Kallie MEepCOHaJbHbIE JaHHbIE (B TOM YHUCIIE CBEIEHUS,
HEeoOXOoauMBble ISl NpPENOCTaBlieHUsT  oOydaromieMmycsi TapaHTUd U KOMIIEHCAluH,
YCTAHOBJICHHBIX JCHCTBYIOIIUM 3aKOHOIATEIECTBOM).

Ponutenu (3akoHHBIE IPEACTABUTENHN ) MOTYT COOOUIUTH UHBIE CBEJIEHUS, C KOTOPBIMHU CUYUTAIOT
HY>KHBIM 03HaKOMHUThH PAOOTHUKOB IITKOJIBI.

2. OcHOBHBIE YCJIOBHSI IPOBeeHNs 00pa00TKH NePCOHAIBHBIX JaHHBIX

2.1. llIxoma ompexaenser o0beM, cojaepkaHUE 00padaThIBAEMBIX TMEPCOHATBHBIX JTaHHBIX
paOOTHUKOB W oOydarommxcsi, pykoBoAcTBYsich Koncrutyuumeit Poccuiickoit denepanun,
TpynoBeim koxekcom Poccuiickoit ®@enepanuu, 3akoHom P® ot 10.07.1992 Ne 3266-1 «O0
00pa30BaHUM» U UHBIMU (eiepaTbHBIMU 3aKOHAMHU.

2.2. O0paboTKa NMepCOHAIBHBIX JaHHBIX PAOOTHUKOB OCYIIECTBIISIETCS UCKIIOUYUTEIBHO B
Hensax o0ecredeHns: cOOII0AeHUS 3aKOHOB M MHBIX HOPMATHBHBIX NPABOBBIX aKTOB, COACUCTBUS
pabOTHHUKAM B TPYJIOYCTPOMCTBE, 0OYUYEHUH U MPOJBMXCHHUH T10 CITyK0e, a TakyKe oOecredeHust



JUYHON 0e30macHOCTH pPabOTHUKOB, COXPAaHHOCTH HWMYILIECTBA, KOHTPOJS KOJIMYECTBA U
Ka4yecTBa BBITOIHAEMON pabOTHI.

O6paboTka  MEpCOHATBHBIX  JAHHBIX  OOYYAIOMIErOCS  MOXET  OCYIICCTBIISTHCS
UCKJTIOUUTENFHO B LIEJSIX 0OecreueHus: COOMIOACHUS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB; COJICUCTBUS OOy4YaIOIIMMCS B OOY4YEHHH, TPYAOYCTPOMCTBE, oOOecredeHus UX JIMYHOU
0€3011aCHOCTH; KOHTPOJISl KauecTBa 00ydeHus 1 00ecrieyeHnst COXpaHHOCTH UMYIIECTBA.

2.3. Bce mnepcoHaibHblE JaHHbIE pPa0OTHHKA MPENOCTABISAIOTCA PAOOTHUKOM, 3a
UCKJTIOUCHHEM CIIy4aeB, NPEAyCMOTPEHHBIX (emepasbHbIM 3aKOHOM. Eciam mepcoHaabHbIE
JaHHbIe paOOTHHUKA BO3MOXKHO TMOJYYUTh TOJIBKO Yy TPEThE CTOPOHBI, TO paboToaareib 00s3aH
3apaHee yBEJIOMUTH 00 3TOM pabOTHHKA M MOJIYUYUTh €ro MUCbMEHHOE corjacue. Paboronarens
JIOJDKEH COOOIIUTh paOOTHHUKY O IENSAX, MPENoIaraeMbIX UCTOYHUKAX U CIIOCO0axX MOIYYEeHUs
MEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOJIeKALIUX MMOIYYECHUIO TEPCOHATBHBIX JaHHBIX
U TIOCJICACTBUSAX OTKa3a paOOTHMKA JJaTh MUCHMEHHOE COTJIACHE Ha MX IOJIyuYeHHE.

2.4. Bce nepcoHalIbHBIE JaHHBIE HECOBEPIIICHHOJIETHETO 00yUaromerocsi B Bo3pacre 1o 14
JeT (MaJoJIETHETO) MPENOCTABISIIOTCS €r0 POAUTENSIMU (3aKOHHBIMH TPEACTAaBUTENSIMHU). Ecim
MEPCOHAIBHBIE JIaHHbIE O0YYaroIIerocss BO3MOXHO IMOJYYHTh TOJIBKO Yy TPEThEH CTOPOHBI, TO
poauTenu (3aKOHHBIE MPEACTABUTENN) OOYYaIOIIEerocs JOHKHBI OBITh YBEIOMJIEHBI 00 3TOM
3apa”ee. OT HUX JOHKHO OBITh MOJNYYEHO MUCHMEHHOE COIJIackue Ha MOJyYeHHUE MePCOHATbHBIX
JAHHBIX OT TPEThe CTOpOHBI. PonuTenu (3aKOHHBIE MPEACTABUTENIN) O0YYAIOMIETOCS JOJKHBI
OBITh TTPOMH(GOPMHUPOBAHBI O WENSIX, MPEANOJIaraéMbIX HMCTOYHUKAX M CIIOCO0AX IMOTYYCHHUS
NEPCOHANBHBIX JAHHBIX, & TAKKE O XapaKTepe MO UICKALINX MOTYISHUIO IEPCOHATBHBIX JAHHBIX
U TIOCJIEICTBUAX OTKAa3a JIaTh MUCHbMEHHOE COIJIacKe Ha MX MOJy4eHHeE.

2.5. lllkoma He wWMeeT mpaBa IMOJlydaTh W 0OpadaThBaTh NEPCOHAIBHBIC JaHHBIC
paboTHHKA, 00YYAIOIIErocs O €ro MOJTUTUYECKUX, PEIIUTHO3HBIX M HHBIX YOSKIECHUSIX U YACTHON
YKU3HU 0€3 MICHbMEHHOTO COTJIACHsI PAOOTHHKA, POJIUTENICH 00YJarOIIerocs.

[IIkona He mMeeT mpaBa Moiy4yaThb M 0OpabaThiBaTh NMEPCOHANIBHBIC JaHHBIE PAaOOTHHKA,
oOydarolierocss 0 €ro 4iIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUAX WIH €ro mpodcor3HOI
JeSITebHOCTH, 33 HCKJIFOUEHHUEM CITy4YaeB, IPEyCMOTPEHHBIX (eiepaaIbHbIM 3aKOHOM.

2.6. lllkoma  BmpaBe OCYIIECTBIATh COOp, Mepenady, YHMUYTOKEHUE, XpaHEHHE,
UCIOJIb30BaHUE MH(OPMAIMK O MOJUTHUECKUX, PEIUTHO3HBIX, IPYTUX YOSKACHUAX U 4aCTHOM
KHU3HHU, a Takke WHPOpPMAIMU, HApYyIIAOMIeH TailHy MEpenucKH, TeIePOHHBIX NEPEeroBOPOB,
MOYTOBBIX, TeJEerpadHbIX U HHBIX COOOIIECHHIA:

— pabOTHHKA TOJBKO C €ro MHUCHMEHHOTO COTJIachsi WM Ha OCHOBAaHHH CYyIEOHOTO
peLeHHs.

— o0yuyaromierocst TOJIBKO C MUCHMEHHOTO  COTJIAaCHS poauTeneld  (3aKOHHBIX
npecTaBuTeNeil) MaJjoJEeTHEr0 HECOBEPLICHHOJIETHET0 OO0YYarollerocs HJIM Ha OCHOBAHUU
CyZ1e0HOTO PEIICHHS.

3. XpaneHnue, 00pad0TKa U MCNOJIb30BAHUE MTEPCOHAJIBHBIX IAHHBIX

3.1. IlepcoHanbHbIE JaHHBIE paOOTHUKOB U o0ydaromuxcs LIkonbl XpaHsaTcs Ha OyMaXHBIX U
AIIEKTPOHHBIX HOCUTENISX, B CIIEUAIBHO PEeHA3HAYEHHBIX JUISl 3TOTO IMOMEILIEHUAX, B MECTaX
o0ecreynBaoImuX 3alMTy OT HECAHKIIMOHUPOBAHHOTO JOCTYTIA.

3.2. B mporecce xpaHeHUs NMEPCOHAIBHBIX JAHHBIX PA0OTHUKOB M oOydarommxcs ko

JOJIKHBI 00€CTIeYNBATHCS

— TpeOOBaHUS HOPMATHUBHBIX JIOKYMEHTOB, YCTAHABJIMBAIOUIUX TMPABWJIa XPAHCHUS
KOH(UICHIIMATBHBIX CBEICHUN;

— COXPaHHOCTh MMEIOLIMXCA JaHHBIX, OTPAHMYECHHUE JOCTYyNa K HUM, B COOTBETCTBHUH C
3akoHo arenbeTBOM Poccniickor denepannu u HacroswuMm [lonoxennem;

— KOHTPOJIb 32 JOCTOBEPHOCTHIO M TOJHOTOW MEPCOHAIBHBIX JAaHHBIX, UX PETYISPHOE
OOHOBJICHHE U BHECEHHE 110 MEpE HEOOXOAMMOCTH COOTBETCTBYIOIINX U3MEHECHHUH.
3.3. JlocTym Kk mepcoHaIbHBIM JaHHBIM PAaOOTHUKOB M oO0ydatomumxcs [IIkompr umeror:

— IUPEKTOP;



— 3aMECTHUTENIH JAUPEKTOpa MO y4eOHO-BOCHUTATEIBHON paboTe (NepcoHaIbHBIC AaHHBIC
TOJIbKO PaOOTHHUKOB, HAaXOJAAIIMXCS B UX HEMOCPEICTBEHHOM IOJYMHEHHH, MO HAIPABICHUIO
JIESATEITLHOCTH),

— 3aBEAYIOUIUI X035IICTBOM (II€pCOHAIbHBIE JTaHHBIE TOJIBKO PAOOTHUKOB, HAXOASIIUXCS
B UX HEMOCPEJCTBEHHOM MOJYMHEHHUH, TIO HAIIPABJICHUIO JESATEIbHOCTH);

— KJIacCHBIE PYKOBOJUTEIH (TOJBKO K MEPCOHAIBHBIM JaHHBIM OOYYarOIIUXCS CBOETO
KJ1acca);

— uHBIe pabOTHHKH, OmperensiemMble mpukazoMm aupektopa Llkomsr B mpenenax cBoeit
KOMIIETCHIIUH.

3.4. Tlomumo nuu, ykazaHHbIX B 1. 3.3. Hactosmiero IlonokeHus, mpaBo JocTyna K
NEPCOHATBHBIM JTAHHBIM PAOOTHUKOB M O0YYAIONIIUXCS UMEIOT TOJBKO JIUIA, YITOJTHOMOYEHHBIE
NEHCTBYIONIUM 3aKOHO/1aTEIbCTBOM.

3.5. Jluma, wmmeromme MOCTYN K TEPCOHAJBHBIM JaHHBIM O0s3aHBI HCIIOJIB30BaTh
NEepPCOHAIbHBIE JaHHbIE PAOOTHUKOB U OOYYaIOLIUXCS JIMIIB B IEJSAX, A KOTOPHIX OHU OBLIH
IIPEIOCTABIICHBI:

3.5.1. IlepconanpHble JaHHBIE OOYYAIOLIUXCSI UCIOJB3YIOTCSA JUIsSl LIEeNieH, CBSI3aHHBIX C
OCYIIECTBJIEHUEM Y4€OHO-BOCIMTATEIBHOIO Ipolecca. AIMUHUCTpaLUs U IeAarornyeckue
pabOTHUKM IIKOJBI ~ HWCIHOJB3YeT IEepPCOHANbHBIE HaHHbIE M1 (HOPMHUPOBAHHS KJIACCOB,
COCTaBJIEHUS] Y4eOHOro IIIaHa, COCTaBJIEHMSI OTYETOB B BBILIECTOSIIME OpraHU3alluy,
dbopMUpOBaHUA pa3NMUYHBIX  0a3 JaHHBIX, /M BO3MOXHOCTU TMOJJIEPKUBATH CBS3b C
poaUTENSIMU (3aKOHHBIMM IIPEICTABUTENSIMH), YIUTHIBATh OCOOEHHOCTH O0Y4YarOIUXCs IIPU €T
00y4eHUHU U BOCTIUTAHUU.

3.5.2. llepcoHanpHble JaHHbIE paOOTHUKA HCIOJB3YIOTCSA I I1eJei, CBSI3aHHBIX C

BBIMIOJTHEHHEM  TPYAOBBIX (YHKIUI. AJIMHUHUCTpALUsS IIKOJIbl HCIOJb3YyeT MEePCOHAIBHBIC
JTAHHBIe, B YaCTHOCTH, JJIS PEIICHUS BOIPOCOB aTTeCTAlH, (OPMHUPOBAHUS YIeOHOTO IJIaHa,
COCTaBIICHUSI OTYETOB B BBILIECTOSIINE OpraHU3alud, (OPMUPOBAHUS PA3TUYHBIX 0a3 NaHBIX,
MPOJIBIDKEHHST PAaOOTHUKOB IO CIyk0e, yCTaHOBJIGHMsI pa3Mmepa 3apruiatel. Ha ocHoBanuu
MEPCOHANBHBIX JAaHHBIX pEIIaeTcss BOMNPOC O JOMycke paboTHUKA K UWHGpOpMaIuHy,
COCTABJISIIONIEH CITYKEOHYIO TallHy.
[Ipy mpUHATHM pelIeHHi, 3aTparuBalONINX HHTEpPEeChl pabOTHUKA, aJMHUHHCTpAIUS HE HMEeT
IIpaBa OCHOBBIBATHCS HA NIEPCOHAJIBHBIX JaHHBIX, TOJIyYEHHBIX HCKIIOUYUTEIBHO B PE3yJIbTaTe UX
aBTOMATH3UPOBAHHOM 00paOOTKM WM 3JIEKTPOHHOrO mojydeHus. Paboromarens Takxke He
BIIpaBe MPUHUMATh PELIEHUs, 3aTparuBarollie HHTepechl pabOTHUKA, OCHOBBIBAsICh HA JIaHHBIX,
JOTTYCKAIOIUX JBOSIKOE TOJKOBaHWE. B ciiyuae ecnmu Ha OCHOBaHHM TMEPCOHAIBHBIX JaHHBIX
HEBO3MOKHO JIOCTOBEPHO YCTAHOBHUTH KakoW-mubo ¢akt, paboTonarens mpeaiaraeT paboTHUKY
MPEJICTaBUTh MICHbMEHHBIE PA3bICHEHUS.

3.6.  IlepconanbHble naHHBIE PaOOTHWKA OTPAXKAIOTCS B JIMYHON KapTOUKe PaOOTHHUKA
(popma T-2), koTOpas 3anoiHsEeTCs MOCHe U3IaHKs MIPUKa3a O ero nmpueme Ha padoty. JIndynble
KapTOYKH pabOTHUKOB XpaHATCS B CHEIHATbHO OOOpPYIOBaHHBIX HECrOpaeMbIX IiKadax B
andaBUTHOM TopsifKe. JInuHbIe efa U TUYHBIE KAPTOYKU PAaOOTHUKOB XPAHATCS B OyMa)KHOM
BUJE B Malkax B CHEIHUAIbHOM celide, JOCTynm K KOTOPOMY HMMEET CEKpeTapb U JUPEKTOp
IIKOJTBI.

3.7. IlepcoHanbHble JaHHBIE COTPYAHUKOB MOTYT TaK)K€ XPAHUTHCS B DJIEKTPOHHOM BHJIE
B JIOKQTHHOW KOMITBIOTEpHOU ceTH. [locTosiHHBIN nocTym (B mpenenax cBOeH KOMIIETEHIIUH) K
AIIEKTPOHHBIM 0a3aM JIaHHBIX, COJAEpKAIlUM NEepCOHAJIbHbIE NaHHblE PAaOOTHHUKOB, HMEIOT
TOJILKO aJMHHHUCTpanus MKONIbL. JlocTynm Apyrux pabOTHUKOB K TEPCOHATBHBIM JIaHHBIM
OCYIIIECTBIISIETCS. Ha OCHOBAaHMM MHCbMEHHOIO pa3pelieHus padOTHHKA M PACIOpPSKEHUs
JMUPEKTOpa IIKOJIBL.

3.8. Tlapomu mis jgoctyma K 3JEKTPOHHOH 0aze nmaHHBIX IIIKONBI ycTaHABIMBAIOTCS
JUPEKTOPOM M COOOIIAIOTCS  WMHAMBHIYalbHO COTPYJHHKAM, HMEIOIIUM JIOCTYNl K
MEePCOHAJIbHBIM JAaHHBIM COTPYIHHUKOB. MI3MeHeHHe maposieil MpOMCXOAUT HE pexe, 4yeM | pa3 B
TPH MecALa.



3.9. KonupoBats U J1e1aTh BBIMUCKU U3 NEPCOHANBHBIX JaHHBIX PaOOTHHKA pa3periaeTcs
UCKJTIOUUTENIFHO B CIIY)KEOHBIX LIEISIX C NMUCBMEHHOTO pa3pelieHus pabOoTHUKAa U JTUPEKTOpa
IIKOJIBI.

3.10. IlepconasbHble TaHHBIE 00YUYAIOMIETOCs OTPAXKAIOTCS B €T0 JINYHOM JeJie, KOTOpOe
3aIl0JIHAETCA Mocie U3JaHusl IpHKasa o ero 3auucienus B llkomny. JInunble nena oOyyarommxcs
B a()aBUTHOM TOpPsIKe (GOPMHUPYIOTCS B TarKax KJIacCoB, KOTOPbIE XPaHSTCS B CHEIHMAIBHO
000pyIOBaHHOM HIKady, AOCTYN K KOTOPOMY HMMEET aJIMUHMCTpALUs IIKOJbI U KJIAcCHBIE
PYKOBOJUTEIH.

3.11. Benenue JIMYHBIX 1€ U OTBETCTBEHHOCTb 32 COXPAHHOCTb JIMUHBIX A€ BO3JIOKEHO
Ha KJIACCHBIX PYKOBOJUTEIEH.

3.12. YactuuHo cBeicHHS 00 OOYyYaromMXCs COJIEPIKATCs B KIACCHOM JKypHAie, Kyaa
3aHOCATCSl KJIACCHBIM pykoBoauTeneM. KiaccHble »XypHalbl — XpaHATCS B YUUTEIbCKOM B
CHEeLHATBHOM HIKadYy.

3.13. IlepcoHanbHble JaHHbIE OOYYArOIUXCS MOTYT TaKXXE€ XPAHUTHCS B JIEKTPOHHOM
BUJE B JIOKAIbHOM KOMIIbIOTepHOW cetu. [IpaBo monHOro nocrynma K 3J€KTPOHHBIM 0Oa3am
JAHHBIX, COJEpKAIlUM [E€PCOHAJbHBIE JlaHHbIE  O0YyYarolUXcs, HMMEeT aJAMHUHUCTpALMs.
OcrasibHble NEJarornyeckue pabOTHUKHU MUMEIOT JOCTYN TOJBKO K TOM MH(OpMAaIUH, KOTopas
UM HeoOXoMMa B Ipefieiax UCIIOIHEHUS X JOJDKHOCTHBIX 00s13aHHOCTEH.

3.14. Tlapomu poctyma kK 0a3e JaHHBIX YCTaHABIMBAIOTCS TUPEKTOPOM U COOOINAIOTCS
UH/IMBUYaJIbHO pa0OTHUKAM, UMEIOLIUM JIOCTYH K IE€PCOHAIBHBIM JAHHBIM COTPYIHUKOB.

3.15. KommpoBaTh M JenaTh BBIIMCKM M3 NEPCOHAIBHBIX JAHHBIX OOYYarOIIUXCS
paspenaeTcsi UCKIYUTENbHO B CIYXKEOHBIX LEISIX ¢ MMCbMEHHOIO pa3pelleHUsl poauTesei
(3aKOHHBIX IPEACTABUTENEH) U IUPEKTOPA IIKOJIBI.

4. Ilepenaya nepcoHaJbLHBIX JAHHBIX

4.1. Ilpu nepenaue nepcoHaNbHBIX JAHHBIX PAOOTHUKOB U oOyuatromuxcs Ikossl apyrum
OpuInIeckuM U prsmueckum aumam [lkona nomkaa coOmoaaTh cieayronme TpeOoBaHuUs:

4.1.1. ITlepcoHanbHble AaHHBbIE PaOOTHHMKA, OOYYAIOIIETOCsl HE MOTYT OBbITh COOOILEHBI
TpeTbeil CTOpoHe ©0€3 NHCbMEHHOro corjacus pabOTHHKa, poauteneil  (3aKOHHBIX
npe/ACTaBUTENei) HECOBEPILEHHOJNETHEr0 (MaJloJIETHEr0) OO0Y4YaromIerocs, 3a HCKIOYEeHHEM
CITy4aeB, KOTJIa 3TO HEOOXOAUMO JUTS IPEAYIPEKACHUS YTrPO3bl )KU3HU U 3I0POBBIO0 paOOTHHUKA ,
00y4JarolIerocs, a TakXke B CIy4asiX, yCTAHOBJICHHBIX (peaepaabHbIM 3aKOHOM.

4.1.2. Jlua, mony4aroniyue rnepcoHaNIbHbIE aHHbIE PabOTHWKA, O0YUYarOIIEroCs JOJKHBI
OpeIyNpexaThCsl O TOM, YTO 3TH JAaHHBbIE MOTYT OBITh HCHOJB30BAHBI JHIIb B LEJAX, VIS
KOTOPBIX OHHM cooOmieHsl. [1Ikonma momkHa TpeOOBaTh OT 3TUX JIMI] MOJATBEPXKIECHUS TOTO, YTO
3TO mpaBwio coOmrogeHo. Jluma, moiydaromue IepcoHalbHbIe JaHHble pabOTHHKA,
oOyyaromierocss 00s13aHbI COOJIO/IaTh PEKUM KOH(UIEHIIUATBLHOCTH. J[aHHOE TOJIOKEHHE HE
pacrpocTpaHsiercs Ha OOMEH TepCOHAIbHBIMU JaHHBIMH pa0OTHUKOB B  HOPSJKE,
YCTaHOBJICHHOM (pellepaTbHBIMH 3aKOHAMH.

4.2. Tlepenaua mepcoHaJbHBIX JAHHBIX pAaOOTHHMKA, OOYYAIOIIETOCs €ro MpeiCTaBUTEISIM
MOXET OBITh OCYIIECTBJICHA B YCTAaHOBJICHHOM JICHCTBYIOIIMM 3aKOHOIATEIHCTBOM MOPSIKE
TOJILKO B TOM 00beMe, KOTOPbIii HeOOXOAUM JUIs BHIMOJIHEHUS YKa3aHHBIMU MPEICTABUTEISAMU
uX QpyHKUIUH.

5. IIpaBa paGoTHUKOB, 00Yy4AIOIIMXCS HA O00eclievyeHue 3alUThI ePCOHATbHBIX TaHHBIX
5.1. B mensix obecrieueHus 3allMTHl MEPCOHANBHBIX JaHHBIX, xpaHsmuxcs B lllkore,
pabOTHHUKHU, pOAWTENU (3aKOHHBIE TMPEJCTABUTEIN) MAJIOJIETHETO HECOBEPIICHHOJIETHETO
oOyJaromierocsi, UMErT MPaBo:
5.1.1. [Tomy4aTs OMHYIO HHPOPMAIIUIO O CBOMX TMEPCOHATBHBIX JAaHHBIX U UX 00paboTKe.
5.1.2. CBobomHOro OecCIruiaTHOTO JOCTyNa K CBOUM IEPCOHATBHBIM JaHHBIM, BKIIOYAs
MIPaBO Ha MOJyYeHUE KOMHHU JIF000M 3amucH, colepKalieil mepcoHaabHble JaHHbIe paOOTHHKA, 32
UCKITIOYCHHUEM CIIydaeB, MPEAyCMOTPEHHBIX (pemepanbHbiMu 3akoHaMU. [lomyueHue ykazaHHOM
nH(pOpPMaLIMU O CBOMX MEPCOHAIBHBIX JAHHBIX BO3MOKHO MPHU JIMYHOM OOpalieHuH paboTHHKA,



poauTenel (3aKOHHBIX TNpEJICTaBUTENeH) — K OTBETCTBEHHOMY 32 OpraHu3aluio |
OCYIIECTBIICHUE XPAHCHHS MTEPCOHATBHBIX TAHHBIX pA0OOTHUKOB.

5.1.3. TpebGoBath 00 WCKIIOYCHWUH WJIA WCIPABICHUU HEBEPHBIX WM HETOJHBIX
MEPCOHAIBHBIX JaHHBIX, a TaKXKe [aHHBIX, OOpaOOTAaHHBIX C HapyIICHHEM TpeOOBaHUI
NEHCTBYIOIIETO 3aKOHOJATENbCTBA. YKa3aHHOe TpeOOBaHME JOJKHO ObITh  O(OpPMIIEHO
MUCHhMEHHBIM 3asiBJICHUEM pa0OTHHKA Ha uMs AupekTopa [IkombL.

IIpn otkaze nupekropa IIKOIBI HCKIIOYUTH WM HUCHPABUTH IEPCOHAIbHBIC JaHHBIE
paboTHUKa pabOTHUK, pPOIUTENb, 3aKOHHBIA MPEICTABUTENh HECOBEPIICHHOIETHETO
oOydarolierocss MMeeT IMpaBO 3asABUTh B NUCbMEHHOM Buie aupekrtopy lllkomsr  cBoem
HECOIJIACHHU, C COOTBETCTBYIOIIUM OOOCHOBaHHEM Takoro Hecorjacus. IlepcoHaibHbIe TaHHBIE
OIICHOYHOT'O XapakTepa paOOTHUK, POJIUTENb, 3aKOHHBIN MPECTABUTENh HECOBEPIICHHOJIETHETO
oOyJarolerocss UMeeT MpaBo JOMOJIHUTH 3asBJICHUEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOUKY
3peHUHI.

5.1.4. TpeboBarh 00 u3BemieHuu lllkomol BcexX JUIl, KOTOPHIM paHee ObUIM COOOIICHBI
HEBEPHBIC WJIM HEIOJHBIC TIEPCOHAIBHBIC JaHHbIE pabOTHWKA, oOOydJaroImerocs 000 Bcex
MPOU3BEICHHBIX B HUX UCKITIOYCHHSX, UCTIPABICHHUSIX UM JOTIOTHEHUSX.

5.1.5. O6xayioBaTh B cyje JitoOble HElpaBOMEpHBIC JelcTBUs Wi Oe3nericTBus [1Ikobr
pu 00paboOTKe U 3alUTE €ro NePCOHANBHBIX JaHHbIX.

6. O0s13aHHOCTH CY0beKTA EePCOHAJBHBIX JAHHBIX 110 00€CIIeYeHNI0 J0CTOBEPHOCTH ero
NepCOHAIbHBIX TaHHBIX

6.1. B nensix obecnieueHust 1OCTOBEPHOCTH NEPCOHAIBHBIX JAHHBIX PAOOTHUKH 00sI3aHbI:

6.1.1. Ilpu npueme Ha pabory B lllkony mnpeacTaBiATh YIOJIHOMOYEHHBIM PaOOTHHKAM
HIkosnbl ~ fmOCTOBEpHBIE CBeJIEHUs O cebe B Mmopsake H o0beMe, MPeryCMOTPEHHOM
3aKoHoAarenbcTBOM Pocculickoit denepanun.

6.1.2. B ciydae n3MeHeHMsI IEpCOHANBHBIX JaHHBIX pa0oTHUKA: (paMuiIus, UMs, OTYECTBO,
aJipec MecTa JKUTENbCTBA, MACIOPTHBIC IaHHBIC, CBENEHUS 00 OOpa30BaHHWM, COCTOSIHUHU
310pOBbsl  (BCJIEJCTBME BBIABICHHS B COOTBETCTBUM C MEAMLMHCKUM  3aKIIOUYCHHEM
IIPOTHBONIOKA3aHUHN IS BHIIOJTHEHUSI pAOOTHUKOM €T0 JOJDKHOCTHBIX, TPYAOBBIX 00s3aHHOCTEH
U T.I.) cooOuarh 00 3TOM B TeueHue 5 pabouux JHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B uensx obecrneueHus 1OCTOBEPHOCTH NEPCOHAIBHBIX JaHHBIX 00YJarOMIMXCS:

6.2.1. Poaurenu, 3aKOHHBIE MPEICTABUTENM HECOBEPIIEHHOJETHUX OOYYAIOUUXCS IPH
npueme B llIkomy TpemocTaBISIOT YHMOJHOMOYEHHBIM paboTHukam Ilkombl  mocTtoBepHBIE
CBeJIeHUs O ce0e U CBOMX HECOBEPIIEHHOJIETHUX JETAX.

6.2.2. B ciyyae W3MEHEHHMS CBEJEHUN, COCTaBISIOLIMX IE€PCOHAJIbHBIE JaHHbIE
00yyYaroIerocsi, poJUTeIH (3aKOHHBIE PEICTABUTEIH ) HECOBEPIIEHHOJIETHETO 00yJaroIerocs B
Bo3zpacte 10 14 ser oOs3aHbl B TEUEHHE MecsAlla COOOIIUTH OO0 3TOM YHOJHOMOYEHHOMY
pabotHuky LIKosl.

7. OTBeTCTBEHHOCTDH 32 HAPYLIEHHEe HACTOSIIEr0 MOJI0KeHUs

7.1. 3a mHapymenme mopsaka o0paboTku  (cOopa, XpaHEHHUs, HCIOJIb30BAHMUS,
pacrpoCTpaHeHUss M 3alUThl) TEPCOHAJIBHBIX JAHHBIX JOJDKHOCTHOE JIMIIO  HECET
aJIMAHUCTPATHBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C JICHCTBYIOIINM 3aKOHOAATEITHCTBOM.

7.2. 3a HapyluleHHE MpaBUJ XpaHEHHUS M HCIOJIb30BaHUSA IEPCOHAIBHBIX JIAaHHBIX,
MOBJIEKIIIee 3a CO00M MaTepHalbHBIA ymiepO padboromarento, pabOTHUK HECET MaTepUaTbHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C JICHCTBYIOLINM TPYIOBBIM 3aKOHOATEIbCTBOM.

7.3. MarepuanpHbiii ymep0O, HaHECEHHBIH CYOBEKTY MEPCOHAIBHBIX JAHHBIX 32 CYET
HEHAJUIeXKAIEr0 XpaHEHHsI U MCIIOJIb30BAaHMsI IEPCOHABHBIX JaHHBIX, MOIJIEKUT BO3MEIICHUIO
B TIOPSIJIKE, YCTAHOBJICHHOM JICHCTBYIOIINM 3aKOHO/IaTEIECTBOM.

7.4. Illkonma BIpaBe OCYHIECTBIATH O€3 YBEIOMJICHHS YIOJIHOMOYEHHOTO OpraHa Io
3alUTe MpaB CyObEKTOB MEPCOHAIBHBIX JAAHHBIX JHIIbL 00pabOTKY CIEAYIOIUX MEePCOHATbHBIX
JAHHBIX:

— OTHOCSIIHUXCS K CyOBEKTaM MEPCOHAIBHBIX JaHHBIX, KOTOPBIX CBS3BIBAIOT C ONEPATOPOM
TPYZAOBBIEC OTHOILICHUS (PaOOTHHKAM);



— TIONYYCHHBIX OIEpPaTOpPOM B CBSI3U C 3aKIIOYCHHEM JIOTOBOPA, CTOPOHOH KOTOPOTO
SBIISICTCS CYOBEKT MEPCOHANBHBIX JaHHBIX (00yJaromuiicst U JIp.), €Ciy NepCOHAIbHBIC JaHHbIE
HE PaCIpOCTPAHSIOTCS, a TAK)KE HE MPEIOCTABISIOTCS TPETHUM JIMIIaM Oe3 corjiacus cyObeKTa
MNEPCOHATIBHBIX HNAHHBIX W HCIHOJB3YIOTCA OICPATOPOM HCKIIOYHUTCIBHO OJId HWCHOJIHCHHA
yKa3aHHOTO JIOTOBOPA U 3aKJIFOUEHUS JIOTOBOPOB C CYOBEKTOM MEPCOHAIBHBIX JIaHHBIX;

— SBJIAOIIUXCA OGH.IC[[OCTYHHBIMI/I NEPCOHAJIbHBIMU JaHHBIMU

— BKJIIOYAKOIIUX B ce0sl TOJBKO (aMHIIMU, UMEHA M OTYECTBA CYOBEKTOB MEPCOHAIBHBIX
JaHHBIX;

— HEOOXOJMMBIX B IIEJISIX OJHOKPATHOTO IMPOIYCKa CYOBEKTa MEPCOHAIBHBIX JaHHBIX Ha
TEPPUTOPHUIO 00PA30BATEIHLHOTO YUPEKICHHS UM B UHBIX aHAIOTUYHBIX IEIIAX;

—BKJIFOUCHHbBIX B I/IH(i)OpMaL[I/IOHHBIG CUCTCMbI TMICPCOHAJIBHBIX J[JaHHBIX, HWMCIHOIIUC B
COOTBETCTBUH C (enepanbHBIMH 3aKOHAMH CTaTyc (QelnepaibHbIX aBTOMATU3MPOBAHHBIX
UHPOPMALIMOHHBIX CHCTEM, a TaKkKe B TOCYIapCTBEHHbIE HWH(MOPMAIIMOHHBIE CHUCTEMbI
NEPCOHANBHBIX JAHHBIX, CO3JaHHBIE B MEISIX 3alIUThl OE30IacHOCTH TOCydapcTBa U
0011IeCTBEHHOTO MOPSIKA ;

— oOpabarbiBacMbIX 0€3 HCIOJIb30BaHUS CPEICTB aBTOMATHU3allMM B COOTBETCTBUU C
q)eﬂepaﬂbeIMI/I 3aKOHaM#1 HWJIM HWHBIMH HOPMATHBHBIMHU IIPABOBBIMH 4AKTaMU Poccuiickoit
denepaiuy, yCTaHABIMBAOIUME TPEOOBaHHUS K OOECIICYCHHIO 0€30MacHOCTH TEPCOHATBHBIX
JAHHBIX TPU UX 00pabOTKe U K COOTIOIEHUIO MPaB CYOBEKTOB MEPCOHATBHBIX JAHHBIX.

Bo Bcex ocranbHbIX citydasx oreparop (nupexrop ILIkombl u (WIK) yIIOJIHOMOYEHHBIC UM
nuIa) o0s3aH HANPaBUTh B YIIOJTHOMOYECHHBIM OpraH 110 3allluTe IpaB CyOBEKTOB MEPCOHATBHBIX
JIAHHBIX COOTBETCTBYIOIICE YBEIOMIICHHE.
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